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1. TACHOPT PABOYEM MPOI'PAMMbBI YYEFHOM JUCIUILIMHBI
NudopmannoHHbie TEXHOJIOIHH B IPO(ECCHOHAIBHOM AeATEILHOCTH

1.1 ObsacTs npuMeHeHus padoyeii MPOrpaMMbl

PabGouas mnporpamma y4yeOHOM NHUCLUMIUIMHBI SABJISETCS 4YacThlO MPOrPaMMBbl
MIOATOTOBKHU CIELUAIMCTOB CpeAHEro 3BeHa no cnenuanbHoctu 38.02.04 Kommepnus

(mo otpacisim).
12  TpeGoBaHus K pe3yJbTaTaM OCBOCHHS IMCHMIJINHBI:
B pe3ynbTarte ocBoeHus1 yueOHON AUCIMIUIUHBI O0YyYalOIIHUCs T0J2KeH YMeTh!

— WCMONB30BaTh WHPOPMAIMOHHBIE PECYpChl Ui TOWCKAa W XPaHCHHSA
uHpOpMaIINH;

— 00pabaThIBaTh TEKCTOBYIO M TAOJIMYHYIO HHPOPMAIIHIO;

— HCIOJIb30BaTh JICJIOBYIO Tpa UKy ¥ MyJIbTUMEIUA-UH(OPMAIIHIO;

— co37aBaTh IPE3CHTAIUY;

— TPUMEHSTh aHTUBUPYCHBIE CPEJICTBA 3aIUTH HH(MOPMAIIHH;

— YHUTaTh (MHTEPIPETHUPOBATH) MHTEpPGENC CINEeNUaTu3uPOBAHHOTO MPOTrPAMMHOTO
oOecrieueHus, HaXOAUTh KOHTEKCTHYIO IMOMOIIb, pa00TaTh C JOKYMEHTAIIUEH;

— TPUMEHSTh CIENUaIU3UpPOBAHHOE TPOrpaMMHOE obOecnedyeHne s cOopa,
XpaHeHuss u 00paboTku wuHOpPMAIMKM B COOTBETCTBHU C H3y4YaeMbBIMH
npodeccuoHaTbHBIMU MOTYJISIMH;

— TIOJIb30BAThCSl aBTOMATU3UPOBAHHBIMH CHCTEMaMU JCJIONPOU3BO/ICTBA;

— TPUMEHSTH METOJbI M CPEJICTBA 3alIUTH HH(DOPMAIINH;

B pesynbraTte ocBoeHMs yueOHOM AUCIUTUIMHBI CTY/ICHT TOJKEH 3HATH:
— OCHOBHBIE METOJBI M CPEACTBa 0OpaOOTKHU, XpaHECHHMsI, TIEPeTaund M HAKOIUICHUS
uHpOpMAIIHH;
— KOMITBIOTEPA;
— OCHOBHBIE KOMIIOHCHTHI KOMIBIOTEPHBIX CETCH, MPUHITUIBI TTAKETHON TMepeaadn

JTAHHBIX, OPTAaHU3AIMIO MEKCETEBOTO B3aMMOICHCTBUSI;



— Ha3HAYEHUWE U TMPUHUUIBI MCHOJb30BAHUS CHUCTEMHOTO U HPOTrPaMMHOrO
o0ecreUYeHHS;

— TEXHOJOTHUIO MOoUcKa MH(MOpPMAMU B MH(POPMALIMOHHO-TEIIEKOMMYyHUKAIIMOHHOM
cetu "Untepuer" (nanee - cerb UnTEpHET);

— TIPUHLMIBI 3aIIUTH THPOPMALIUUA OT HECAHKLIMOHUPOBAHHOTO JIOCTYIIA;

— TpaBOBBIE ACMEKTbl HMCHOJb30BaHUS  MH(GOPMAILMOHHBIX TEXHOJOTMH U
IPOrpaMMHOT0 00ECTICUCHHS;

— OCHOBHBIE TOHSTHUS aBTOMAaTU3UPOBAaHHON 00paboTKK MH(DOpMAIUK;

— HaIpaBJICHHs aBTOMaTH3alUU OyXTalTepCKON e TeTbHOCTH;

— Ha3HAuY€HWe, TMPUHLHUIBI OpraHu3alud M JKCIUTyaTallud  OyXraJlTepCKUX
UH(OPMAIIMOHHBIX CUCTEM;

— OCHOBHBIE YTPO3bl U METO/IbI OOEcTIeueHrss HHPOPMAIIMOHHOM 0€301MacHOCTH.

B pesynbraTe ocBOCHHS Y4eOHOM IUCIUMIUIMHBI MEHEIDKEp IO MpoaakaM JOJDKEH
o0JagaTh OOIIMMH KOMIICTCHIIMSIMH, BKIFOYAIOIIAMU B C€0S1 CIOCOOHOCTB:

OK 4. OcymiecTBisiTh TMOUCK M HCIOJb30BaHUE HH(MOpMAIUK, HEOOXOAMMOUN IS
3(h(HEKTUBHOTO  BBIMOJIHEHUS TPO(ECCHOHATBHBIX  3a1a4, MNPOPECCHOHAILHOTO |
JIUYHOCTHOTO Pa3BUTHSL.

OK 5. MHcrnonw3oBate WHGOPMAIIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIIOTUH B
poheCCUOHATBHOM JIeATEITBHOCTH.

IIK 1.2. Ha cBoeM yuacTke paOOThI yIpaBiIsTh TOBAPHBIMH 3allaCaMU U TIOTOKAMH,
OpPraHHU30BbIBaTh PabOTy Ha CKIIAJIEe, pa3MeIIaTh TOBAPHBIE 3aIachkl Ha XpaHEHHE.

IIK 2.1. Hcronp30BaTh JaHHBIE OyXTaaTepCKOTo ydera I KOHTPOJIS pe3yIbTaToOB U
IJIAHUPOBAHUSA KOMMEPUYECKOM JIESITEIbHOCTH, TMPOBOJUTH YYET TOBApOB (CHIPbS,
MaTepHalioB, MPOAYKIUU, Taphl, IPYTUX MATEPHATBHBIX 1IEHHOCTEH) M y4acTBOBAaTh B MX
WHBEHTApHU3aIIHH.

IIK 2.2. Odopmiarh, TPOBEpSITh MNPaBUIBHOCTh COCTaBJICHUS, OOCCIICUMBATH
XpaHEHHE OPraHU3AIMOHHO-PACTIOPSAUTEIIBHBIX, TOBAPOCOMPOBOAUTEIBHBIX M HHBIX

HGO6XOI(I/IMBIX JOKYMCHTOB C HUCIIOJIb30BAHUCM dBTOMATU3HUPOBAHHBIX CUCTCM.



IIK 2.4. Onpenenats OCHOBHbIE SKOHOMUYECKHE MOKa3aTeu paboThl OpraHu3alui,

LIEHBI, 3aPa0OTHYIO ILJIaTYy.

1.3. KoauvecTBO 4YacoB HAa  OCBOeHHMe NPHUMEPHOH NporpamMMmbl Yy4eOHOM
AUCUUILUIMHBI:
MaKCUMaJIbHOHN yueOHoM Harpy3ku - 114 yaca B ToM uucie:

00s13aTeNIbHOM ayTUTOPHON y4eOHOM Harpy3Ku - /6 4acos;

CaMOCTOSATENHHOM paboThl - 38 Yacos.



2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOHN TVCIUATLIAHBI

2.1. O6beM y4eOHOl JTUCHHMINIMHBI M BUBI y4e0HO# padoThI

Bun yueoHoii padoTbI KounyectBo
4acoB
MaxkcumanbHas yuyeOHasi HArpy3Ka (Bcero) 114
Oo0s3aTesibHAs ayMTOPHAs YueOHAsA HATPY3Ka (Bcero) 76
B TOM YHCJIE:
MPAKTUYECKUE 3aHSITHUSI 40
CamocrosiTesibHasi padoTa (Bcero) 38
Wrorosas arrecranus B GopMe KOMIUIEKCHOTO dK3aMEHa




2.2. TeMaTH4YeCKUH IVIAH U COAEP:KaHUE Y4eOHOM JMCUUIIMHBI
NudopmanuoHHbIe TEXHOJOIMH B PO eCCHOHAIBHOM AeATEJIbHOCTH

HaunmenoBanme Conepxxanue yueOHOro MaTepuasia, NPaKTHYECKUE 3aHATHS, CAMOCTOSAITeJIbHAsA padoTa O0bem yacoB YpoBenb
pa3esioB U TeM OCBOEHUS
1 2 3 4
Paznea 1.
NudopmaumoHHble H KOMMYHHMKALIMOHHBbIE TEXHOJIOTUHM B ABTOMATH3HPOBAHHOI 00padoTke HHpopManun 58
Tema 1.1. Coaep:kaHue yueOHOro MaTepuaJa:
Nudopmanua u  |Tloustre uHbOpMAIHK, HHPOPMAIIMOHHBIX ¥ KOMMYHHKAI[HOHHBIX TEXHOJIOTHH, X KiIacCH(pHKAIIUS 14 2
MHQOPMAIIMOHHBIE W POJb B 00paboTKe WH(pOpMAIMU. IJTambl pa3BUTHS HH(GOPMAIMOHHBIX TEXHOJOTHH. EIXUHMIBI
TEXHOJIOTHHU m3mepeHus: uHpopmaruu. KoMmmbpioTep Kak TEXHUYECKOE YCTPOMCTBO 00pabOTKM HHQOpMAaIuH,

Ha3HA4YE€HHE, COCTaB, OCHOBHBIE XapaKTEPUCTUKU KOMIIbioTepa. OCHOBHBIE METOJBI U CPEICTBA
00paboTKH, XpaHEHUWs, Tepenadyd MW HaKoIuleHWs wuHpopMammu. Ha3zHadyeHWe ¥ MPUHIIMIIBI
WCTIONB30BAHUSI CHCTEMHOTO W MPHKJIAJIHOTO MporpaMMHOro obdecrneuenrs. OCHOBHBIC () YHKITUH
COBpPEMEHHOU cucTeMbl opucHOW aBToMaTtu3anuu. CoCTaB M XapaKTEPHUCTHKA MaKeTa IEKTPOHHOTO
oduca. O6paboTka mHpOpMAIMKH TEKCTOBBIM mpoiieccopom Word. DieMeHTbI OKHa MpOTPaMMBI,
MaHelb WHCTPYMEHTOB, KOHTEKCTHOE MEHIO. J[enmoBoi TekcToBbI JOoKyMeHT. CTuiau odopmiieHus
nokymeHToB. [llabnonb! 1 dhopmbl. TaOnuIBl B TEKCTOBBIX AOKYMEHTax. JlmarpamMmbl U rpaduku B
TEKCTOBBIX JOKyMEHTaX. BHenpeHune u CBsA3bIBaHHE OOBEKTOB, KOMIUIEKCHBIE JOKYMEHTBHI.
Hcnons3oBanne neaoBOM Tpaduku Uisl BU3YaIM3allMM TEKCTOBOWM HWHpopmarnuu. Bo3mokHOCTH
CUCTEMbI JJIEKTPOHHBIX TaONMUI JJIs aHalu3a, MJIaHUPOBAHUS, NMPOTHO3UPOBAHUS XO3SIMCTBEHHOMN
JEATSILHOCTH TMPEIANPHUATHS W PELICHUS 3KOHOMHYCCKHUX 3amad. Tabmuunbiii mporeccop EXcel,
OoCcHOBHbIE TepMHHBI. Co3aHue pabouMX JUCTOB, BBOJ JAaHHBIX, BBIJCIICHUE SYEEK U UHTEPBAJIOB.
Pacyer mokaszatenel, NMpUMEHEHHE CTAHAAPTHBIX (YHKIHM, CO3/l1aHUE BBIUYUCISEMBIX YCIOBHIA.
OunbTpanus HHPOPMAIUK, KOHCOJUJAIMS, CBOJHBbIE TaONUIbI, MOJABEICHUE MPOMEKYTOUHBIX
utoroB. [louck pemenus. Co3ganue AuarpaMM C MOMOIIBI0 MacTtepa auarpamm. [IpeoOpasoBanue
muarpamm. CpenctBa J1enoBOW TpaduKu -HArjasHOE MPEACTaBICHUE PE3YNbTaTOB C IMOMOIIBIO
nuarpamm. Pemienue 3amad (UHAHCOBOTO M SKOHOMHYECKOTO YdeTa B CHUCTEME JIIEKTPOHHBIX
Tabnui. OCHOBHbIE MOHATHUS MPE3CHTAMU U MyJAbTUMeana. Buisl MynsTuMeAMHHON MHPOPMAIIH.
CrocoObl  mpeAcTaBiIeHUS ©  XpaHeHUs uHbopManuu. MynbTUMEAUIHBIE TEXHOJIOTUH U
nmporpaMMmHoe obecrieueHue. JloctomHcTBa cnaiiioBoil mpeseHTanuu. OCHOBHBIE WHCTPYMEHTHI T
MOJrOTOBKH MPE3CHTAINH.

IIpakTuueckas padora Ne 1-26:




Co3naHue TEKCTOBBIX JIOKYMEHTOB CIOXHOW CTPYKTyphl. Mcnonb3zoBanue cruied, ¢opm u
mabaoroB. OdopMieHe 1eT0BOM KOPPECTIOHICHIINH, PACChIIKA JOKYMEHTOB. PaboTa ¢ Tabnumamu:
BCTaBKa TaONuIl, 100aBlIeHNe TeKCcTa B Ta0nuily, npeodpa3oBanue tadbmui. Pabora ¢ muarpamMmmamu:
MOJATOTOBKA JAHHBIX JUIS JHarpaMMBbI, TIpeoOpa3oBaHUe quarpaMM, BHeApeHue auarpamm. Pabora ¢
rpaduKoi: JTUHUM, OOpaMJICHHWE M 3aloJIHEHHWE, BCTaBKa PHUCYHKOB. OOpabOTKa SKOHOMHYECKOU
nH(pOpMAINK TEKCTOBBIMH ITpolieccopamu. [IpoekTupoBanue 1 3aMoTHEHHE TAOIMYHOTO JTOKYMEHTA,
CO3/IaHNE M KONMpOBaHUE (OPMYII, IPUMEHEHHE CTaHAAPTHHIX (DYHKIMH, CO3aHHE BBIYMCIIIEMBIX
ycioBuid. @YHKIMH TaOIUYHOTO MPOIIECCOopa, MX MPUMEHEHHE IS aHalTu3a AaHHbIX. KoHcomumanus
naHHbIX. Co3/1aHie CBOJHBIX TAOJHI] M MPOMEKYTOUHBIX UTOTOB. AHaN3 (PMHAHCOBOTO COCTOSIHUS
MPEANpPUATHS, ONTUMHU3aLUs (TIOUCK PEIIeHUs]) B CUCTEME 3JIEKTPOHHBIX TaOnui. Pemenue 3agau B
CHCTEME AJIEKTPOHHBIX TaONHI. BBOX M peJakTHpOBaHWE TEKCTAa: BBIBOJ COACPKHMOTO CIIAHIOB,
CO3/IaHNE HOBBIX TEKCTOBBIX OOBEKTOB, MapKHUPOBKA OOBEKTOB, M3MEHEHHE TEKCTa M HMCIIPABIICHHE
omubok, mpoBepka opdorpaduu. BeraBka pucynkos, tadmaum Word, snektponnsix Tabmui Excel,
BCTaBKa JuarpamMM, cxeMm opranm3anun. Co3maHue aHuManud, J00aBJIeHHE 3BYKOBOTO
conpoBoxkaeHus. [Tokas ciaiinos.
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CamocrosiTesqibHast padora:

Brimonnenne WHAMBUAYATBHOTO MPOEKTa MO TeMaM: TexHoyiorus MyinbruMmenna. [leuartaromue
ycTpoiicTBa. MarpuuHble npuHTEphl. JIMHENWHO- MaTpuyHble TPUHTEPHl. OCHOBHBIE TEXHOJOTHH
nBeTHOU neuvatu. CtpyitHble pUHTEpHI. JlazepHbie mpuHTEpbl. TepMocyOIuMalMOHHbIE TPUHTEPHI.
OcobGeHHocTH PabOTHI TEKCTOBOTO peAakTopa. BcTtaBka 00BEKTOB B TEKCT. BCTpOCHHBINM BEKTO pHBII
rpadudeckuii pemakTop. ABTOCOXpaHeHWE TekcTta. CTHieBble HACTpPOWKH. BcraBka mathl.
[Ipencrapnenne 4ucinoBo WHGOPMAIIMU C MOMOIIBIO CHCTeM cuucieHus. Daiinbl U (aitioBbie
cuctemb». Co3/laHue MyIbTUMEINHHON KOMIIbIOTEPHO MPE3eHTAIH YUeOHOT0 MPOEKTa.
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Tema 1.2.
KoMMyHHKaIIMOHHBIE
TEXHOJIOTUHU B
00paboTke
nHpopMaruu

Conep:xanue y4yeOHOIro MaTepuaJa:

OcHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETeW, NPUHLMUIBI [aKeTHON mMepefayu JaHHBIX,
OpraHM3aIUsi MEKCETEBOro B3auMOJEHCTBUS. [IpuMeHeHHEe JIEeKTPOHHBIX KOMMYHUKALUA B
npodeccuoHabHON  fesTenbHOCTH. CepBUCHl JIOKAJIbHBIX U TJIO0OANbHBIX ceTeil. MHTepHerT.
Texnonoruss moucka mHpopmauuu B MurepHer. OpraHuzanusi pabOThl C 3JIEKTPOHHOW MOYTOH.
ABTOMaTHU3UPOBAHHBIE CHCTEMBI JEIOMPOM3BOJACTBA WX BUAbl U GyHKIuU. HHbopmanmoHHbIE
TEXHOJIOTHH JIEIIOMPOU3BOCTBA U JOKYMEHTOO00pOTa. DKOHOMUYECKUI TOKYMEHT, BUABI U (DOPMBI
npeacraBieHus. [lpeacraBieHne JOKyMEHTa B 3JEKTPOHHOM BHJE. TEXHOJIOTHS pacro3HaBaHUSA
00pa3oB. DNEKTPOHBI AOKYMEHT M OJIIeKTpoHHas Komus. HOpuawueckuid crartyc SIEKTPOHHOTO
JOKyMeHTa, IudpoBas MOANHCH. JIOKyMEHTOOOOPOT HAa OCHOBE JJIEKTPOHHOW  IOYTHI.
Hcnonp30BaHne pecypcoB JIOKAIbHOM CETH.

2,3

1,2

IIpakTuueckas padora Ne 27- 30:




Opranuzanus noucka nHpopmarmu B cetu MuTepHer. Hactpoiika u padoTta ¢ 3J1eKTpOHHOM MOYTOH.
OcymiecTBieHne  JTOKYMEHTOOOOpOTa B JIOKAIbHOW  CETH, COBMECTHOE HCIIOJIb30BaHUE
ceTeBBIX YCTpoHcTB. Co31aHNe JOKYMEHTOB C THIIEPCCHIIKAMHU.

CamocrosiTesibHast padora:

BrimonHeHne WHIMBUAYaTBbHOTO TpOEKTa Mo TeMmaMm: HHpOopMannOHHO-TIOMCKOBBIE CHCTEMBI.
CucTteMbl KOJUIEKTHBHOTO HCHOJb30BaHus MHpopmaruu. [Ipuknagnoe mporpaMMHoe oOecriedeHne
rI00anpHBIX ceTel. [IpukimagHoe nmporpaMmMHOe 0OecIieYeHHEe JIJIsi OPraHU3alui BBIYUCIUTEIIEHOTO
nporecca. 3amuTa HHGOPMAIMHA B KOMITBIOTEPHBIX CETAX. DIEKTPOHHAS M0YTa U TEJICKOH(pEPEHINN
Bpaysepbl — cpenacrBo noctyna kK MHQOpMAMOHHBIM pecypcam BcemupHoil nmaytunsl. Co3naHue
MYJIbTUMEIUIHON KOMIBIOTEPHOMN Mpe3eHTallN Y4eOHOTO POEKTa.

Tema 1.3.
Mertonb! 1 cpeacTsa
3aIUTHI
uHpopmanuu

Conep:kanue y4e0HOr0 MaTepuaJia:

OcHoOBHBIE YyrpO3bl U METOJIbl 0OecredeHHs] HHPOPMAIMOHHOM Oe3onacHOCTH. [IpuHIMIBI 3aUThI
nHpopMallud OT HECAHKIMOHUPOBAHHOTO JjocTyna. [IpaBoBble acleKTbl HCIOIb30BAHUS
MH(OPMALIMOHHBIX TEXHOJIOTMH M TporpaMMHOro obecredenus. IIpaBoBoe peryianpoBaHue B
ob6nacTu HHGOPMALIMOHHON 6€30MacHOCTH. AHTUBUPYCHBIE CPEJICTBA 3alTUThl HH(GOPMAIIH.

IIpakTnuyeckas pa6ora Ne 31 - 32:

Hacrtpoiika maposibHOU ayreHTHuKanuu. OpraHu3amusi 3aluThl JTOKYMEHTOB 3JIEKTPOHHOTO
odpuca. IlpumeHeHHEe CPEeICTB AaHTUBUPYCHOM 3aIIUTHI HTHPOPMAIHH.

CamocTrosiTesqibHast padora:

BrinonHeHne MHAMBHAYAIBLHOTO IpOeKTa Mo TeMaMm: KoMIbloTepHbIE TEXHOJIOTUH B SKOHOMHMKE:
0030p mporpamMm nenoBoi Tpaduku. MHPOpMANMOHHO-TIOMCKOBBIE  CHCTeMBl. CHCTEMBbI
KOJUIEKTMBHOTO HCIIOJIb30BaHUsI MHQOpManuu. 3amura HHGOpPMAMU B KOMIBIOTEPHBIX CETSX.
Coznlanue MyJnbTUMEIUINHON KOMIIBIOTEPHON IPE3eHTAllMU Y4eOHOTr0 MPOEKTa.

Pazpea 2.
Nudopmanmonnbie

CHUCTEMbI aBTOMAaTHU3AllUN IIpO(l)ECCI/IOHaJIbHOﬁ ACATECJIbHOCTH.

18

Tema 2.1.
Crnennanu3upoBaHHO
€ MpoTrpaMMHOE
obecrieueHue ist
cOopa, XpaHeHHs U
00paboTKK PaBOBOH
uHpopMalun

Copepxanue yueOHOro MarepuaJa:

CrpaBouno-npaBoBsie cucteMsbl (CIIC) B mpodeccuoHansHOM nesaTenbHOCTH MeHemkepa. OCHOBHBIE
¢byukun u npasuna pabotel ¢ CIIC Ilouckossie Bo3moxkHocTH CIIC. O6paboTka pe3yabTaToB
nmoucka. Pabora ¢ conmepxxumbiM  J0KymMeHTOB. CoBMecTtHoe wucnois3oBanue CIIC wu
nHpopMalMOHHBIX TexHoJorui. CrnpaBouyHo-mpaBoBas cuctema «Koncynprant-ILmoc»

IIpakTuuyeckas padora Ne 33 - 34:

TexHomoruss moOHCKa B CIIPAaBOYHO-TIPABOBLIX  CUCTEMaAX. ITouck @paFMeHTOB TCKCTa B
«KOHCYJ’ILT&HT-HJ’IIOC». 3KCHOpT HOKYMCHTA B TEKCTOBBIN PEAAKTODP. Ilouck HOPMATUBHO-IIPABOBBIX

adKTOB B «KOHCyJIBTaHT-HJ'IIOC».

2,3

1,2

1,2

1,2
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CamocrosiTesibHast padoTa:

BrinmonHenne WHAMBHUAYAIBHOTO IpoekTa Mo Teme HasHaueHwe, NMPUHLIMIIBI OpraHM3alUUd |
SKCIUTyaTalli  MH()OPMAIMOHHBIX CHUCTEM, HUX CpaBHUTeNbHas xapakrepuctuka. OOpaboTka
nHGOpPMAIMY B CIIEHUAIM3UPOBAHHOM MPOTrPAMMHOM 00ECTIEeYeHUU

Tema 2.2
Crienmanu3upoBaHHO
€ IporpaMMHOe
oOecrieueHne st
cbopa, XpaHeHUs U
00paboTKn
uHpopmanuu

Conep:kanue y4e0HOr0 MaTepHaJia:

Hampasnenus  aBToMaTH3alluu IEATENbHOCTU MeHekepa. HasHaueHue, IpUHIMIBI OpraHU3aluu
W OKCIUTyaTalui HWH(OPMAIIMOHHBIX CHCTEM CIEUUAINCTAa, UX CPAaBHUTEIbHAs XapaKTEPHUCTHKA.
Crpykrypa u uarepdeiic cnennain3upoBaHHOTO MporpaMMHoro odecredeHusi. OCHOBHbBIC (DYHKIINH,
peXUMBl M IpaBmwia paboTel ¢ mporpammamu. Ilporpammusiii xkommiuekce «l1C: Ilpeampustuey:
CTPYKTypa Mmporpammbl, uHTepdeiic. OpraHuzamus MepBOHAYAIBHOM PabOThl € MPOTPaMMHBIM
koMmiiekcoM «1C: Ilpennpusarue». Ctpykrypa qaHHbIX. CIpaBOYHHUKY U padoTa ¢ HUMHU, KypHaJbl U
pabora ¢ HuMH. CozaHue YYETHBIX M OTYETHBIX JAOKYMEHTOB, BO3MOYKHOCTHU IMPOrPAMMHOIO
komiiekca «1C: Ipeanpusitue»'.

IpakTuueckas padora Ne 35- 40:

N3yuenue unrepdetica nporpammsl «1C: Ipennpusitue». HacTpoiika nporpammsl Ha ydeT. BBoa
OCHOBHBIX KOHCTaHT M CIPAaBOYHUKOB. PaboTa co crpaBOoYyHUKaMHu U KypHajamu. BBoJ cBeneHwmii
00 opraHu3anyy U MapaMeTpoB y4eTHOW MONUTHKU. BBoa mHpopmammm 00 oObekTax ydeTta. BBon
HayallbHBIX OCTAaTKOB. YUeT OIUIaThl TpyJa U pacyeToB C MOAOTYETHhIMHM Jmnamu. CozmaHue
yUETHBIX U OTYETHBIX JOKYMEHTOB, COCTaBIICHHWE KaJbKYIALMHA. YTpaBlieHHE 3aKa3aMu H
KJIIMEHTCKOM 0a3zoil. DopMHpOBaHHE aHATUTUYECKON M yHU(HUIIMpOBAaHHOUN oTyeTHOCTH. OTIpaBKa
oTueTHOCTH Yyepe3 MuTepuer. PaboTa ¢ cepBucom «1C-OT4eTHOCTDY.

CamocrosiTeqbHast padora:

BoinonHenue MHAMBUAYAIbHOTO MpoekTa mo Teme: HasHaueHwe, MpUHIUIBI OpraHU3alliud U
JKCIUTyaTallil  MH(QOPMAIMOHHBIX CHUCTEM CIICLHANUCTa, UX CpPAaBHUTENbHAs XapaKTEepPHUCTHKA.
O6paboTka nHpopMalKK B CHEUAIU3UPOBAHHOM IPOrPaMMHOM 00ecTIeyeHUH.

KoMmiekcHbIH DK3aMeH

2,3

Bcero yacoB aynuTOpHON Harpy3Ku

76

Yacel caMOCTOSTENHHON PabOTHI

38

Hroro:

114

JU7st XapaKTepUCTHKY YPOBHS OCBOEHHUS yd4eOHOTO MaTepraia UCHOJIB3YIOTCS ClieTyroIne 0003HaYEeHHS:

1. o3HaKOMUTEIBHBIN (Y3HABaHHUE paHee U3yYEeHHBIX 0ObEKTOB, CBOWCTB);

2. perpoTyKTUBHBIH (BBINOJIHEHNE JESTENLHOCTH MO 00pasily, MHCTPYKILMH HIIH TT0JT PYKOBOJICTBOM)

3. IPOTYKTUBHBIN (IIJTAHUPOBAHHUE U CAMOCTOSTEIBHOE BBITIOJHEHNE ACSTEIBHOCTH, pellieHHe MPOOIIEMHBIX 3a/1a4)
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3. YCJIOBUSA PEAJIM3AIIMU YUYEBHOM JUCIHUAIIJIUHBI

3.1. TpeOdoBaHnus K  MHHHMAJIBHOMY  MaTepPHAJbHO-TEXHHYECKOMY
o0ecre4YeHH IO
OOopynoBaHue KOMNBIOTEPHOI J1a00paTOpPUH:
— II0CAJIOYHBIE MECTa MO KOJIUYECTBY CTYyJACHTOB;
— pabouee MecTO MpernoaaBaTess;
— MapKepHas J10CKa;
— y4eOHO-MEeTO/IMYecKoe o0ecrneyeHue.
TexHu4yeckue cpeacTBa 00yYeHHA:
— KOMIIBIOTEPHI 110 KOJIUYECTBY CTYJECHTOB;
— JIOKaJbHasi KOMIIbIOTEPHAs CETh U To0anbHas ceTb MHTepHeT;
— JIMUEH3MOHHOE CUCTEMHOE U MPUKIIATHOE IPOrpaMMHOE 00€CIIeUeHUE;
— JIMIIEH3MOHHOE aHTUBUPYCHOE MIPOrpaMMHOE 00ECIICUEHHUE;
— JIMLUEH3UOHHOE CIEIUAIM3UPOBAHHOE IPOrPaMMHOE 00ECIIEUEHHUE;

— MYJIbTUMCIHUAIIPOCKTODP.

3.2. MudopmannoHHoe odecneuyeHue 00ydeHUs
OCHOBHBIEC HCTOYHHUKM:

1. Muxeesa E.B. HMuHdpopmanmoHHBIE TEXHOJOTMH B MpodheCCUOHATBHON
nesTeabHOCTH: yueO.mocodue. - M.: OULL «Akanemusi», 2017.-384 c.

2. Muxeea E.B. Ilpaktukym 10 wuH)OpPMAIIMOHHBIM TEXHOJIOTHSIM B
npodeCCUOHANBHON JesITebHOCTH: yueb. mocooue. - M.: TK Benbu, 1U3a-Bo
IIpocnekr, 2017 - 288 c. Muxeesa E.B. TuroBa O.U.

JlonmoHuTEIbHbIE HCTOUYHUKH

3. baiimakoB B., Jlpaaumer B. U. ap. 1C: Ilpeanpustue 8.1. PykoBoacTBO
nosabp3oBarens. -M.: @upma «1Cx», 2015. - 303 c.

4. beszexa CB. Co3znanue npesenranuii B Microsoft Power Point 2007. - CII0.:
I[TUTEP, 2016. - 275c.
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. IIuxy3a B.M. Dxonomuueckue u ¢uHaHcoBeie pacueTbl B Excel. - CIIO.:
I[TUTEP, 2015. -384 c.

. CeBocthsinoB A./l., Bononuna E.B., CeBoctbsinoBa FO.M. 1C:byxranrepus
[Ipaktuka npumenenus. -M.: AV «1C»-O00 «Koncrtanrta», 2013.- 232 c.
HNurepHeT-pecypcesl:

. www. edu - "Poccuiickoe oopazoBanue" ®denepanbHbIii mopTal.

. www. school.edu - "Poccuiickuii 00mieo0pa3oBaTeIbHbIN mopTan'.

. www.school-collection.edu.ru Enunas KOJUJIEKIUS 1 POBBIX

00pa3oBaTEIbHBIX PECYPCOB

10. www.it-n.ru "CeTh TBOPYECKHUX yUUTEIICH"

11. www .festival.lseptember.ru decTuBaIp MEIArorMU4eCKUx HUIAEH

"OTKpBITBIN YpOK"
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4. KOHTPOJIb
JUCLHUNINHBI

M OIEHKA

KoHnTposs u oumeHka pe3yJbTaTOB OCBOEHHUS Y4eOHOU

OCYIIECTBIISIETCS IIpENoJaBaTesIeM B
3aHATUH W J1abOpaTOPHBIX

CTyACHTAMU MHAWBUAYaJIbHbIX 33I[21HPII>1.

PE3YJBbBTATOB

npoiecce

paboT, TecTUpoBaHUA,

OCBOEHUSI YUYEBHOMU

JUCIHUITIINHBI
IMpOBCACHUA TMNPAKTHUYCCKUX

a TaKXC BBbIITOJIHCHUA

Pe3yabTaThl 00yueHus1 (0CBOEHHBbIE
YMEeHHUSsl, YCBOEHHbIE 3HAHUS)

(I)OprI U OLICHKA PE3yJIbTAaTOB 06yqe}mﬂ

1

2

YMmerTh:

00pabaThIBaTh TEKCTOBYIO U TaOJIMUYHYIO
HHPOPMALIHIO

IpakTUYecKkue padoThl, BHEAYAUTOPHAS
caMmocTosITeNbHas paboTa

HCTI0JIB30BAaTh JIEJIOBYIO TpauKy U
MyJbTUMEIUuA-UHDOpPMAIIHUIO, CO3/1aBaATh
IIpEe3EHTAHU

MPAaKTUYECKUE 3aHATHUSA, BHEAYJUTOPHAS
caMOCTOsITeIbHAsE paboTa: BHIMOJTHECHUE
WHJIMBUAYAJIBHOTO TIPOEKTHOTO 3a/1aHUs,

HCTOJIb30BaTh UH(POPMALIMOHHBIE PECYPCHI TSI
MOWCKa U XpaHeHUs UHpOopMaIuu

MPaKTUYCCKHEC 3aHATHUA, BHCAYIUTOPHAA
caMocTosITeNIbHas paboTa

IOJb30BAaTHCA aBTOMATU3UPOBAHHBIMHU
CUCTEMAMM OCIIOIIPONU3BOACTBA

BHEayJUTOpPHAs CaMOCTOsITeNIbHas paboTa

MIPUMEHSTH METOJBI M CPEJICTBA 3aIUTHI
nHpopMamu

BHEAyJUTOPHAsl CaMOCTOsITeNIbHas padoTa,

MIPUMEHSTh aHTUBUPYCHBIC CPEJICTBA 3AITUTHI
HHbOpMAIMU

BHEAyJUTOPHAsl CaMOCTOsITeNIbHas paboTa

MPUMEHSTH CIICIIUATU3UPOBAHHOE MPOTPAMMHOE
obecnieueHue 1151 coopa, XpaHESHHUS B 00PaOOTKH
OyXxraiaTepckoil HHGOpPMAIlMK B COOTBETCTBUU C
M3YYaeMbIMU ITPOGEeCCHOHAITBHBIMU MOIYJISIMU

MPaKTHUYCCKUC 3aHATUA

yuTaTh (MHTEPIIPETUPOBATH) HHTEpdeiic
CIICIUAIM3UPOBAHHOTO TIPOTPAMMHOTO
obecrieueHust

MPAKTHUYCCKUC 3aHATUA

HaXOJIUTh KOHTEKCTHYIO MMOMOIIb, pab0oTaTh C
JIOKYMEHTAIUEH.

IMPaKTHYCCKUC 3aHATUA

3HATL:

OCHOBHBIC MTOHSATHS aBTOMAaTU3UPOBAHHOM
00pabOTKH YKOHOMUYECKOH MH(popmanuu

BHCAYAUTOPHAsA CaMOCTOATCIIbHAA pa60Ta

Ha3Ha4YCHHUEC, COCTAaB, OCHOBHBIC XapaKTCPHUCTUKHU
OpFaHH3aHHOHHOﬁ u KOMHBIOTepHOﬁ TCXHHUKHU.

BHCAYAUTOPHAA CaMOCTOATCIIbHAA pa60Ta

OCHOBHBIC METOABI U CPCACTBA O6pa6OTKI/I,
XpaHCHU:, IIepeaadl 1 HAKOIIJICHU A I/IH(I)OpMaI_II/II/I

MNPAKTUYCCKHUC 3aHATHUA, BHCAY AUTOPHAA
CaMOCTOATCIIbHAas pa60Ta

Ha3HAYCHUE U MPUHIIUITBI UCITOJIH30BAHUS
CHUCTEMHOTO U MPHUKJIAJTHOTO TPOTPAMMHOTO
o0ecneueHus

MNPAKTUYCCKHUC 3aHATHUA, BHCAY AUTOPHAA
CaMOCTOATCIIbHAasA pa60Ta

OCHOBHBIC KOMITOHCHTBI KOMITbFOTCPHBIX ceTeﬁ,
IPUHIUIIBI HNaKeTHOM nepeaaun JaHHBIX,
OpraHuU3anuro MEKCCTECBOI'O B3aUMOJICHCTBHS

MNPAaKTUYCCKHUC 3aHATHUA, BHCAYIUTOPHAA
CaMOCTOATCIIbHAasA pa60Ta
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TEXHOJIOTHIO Moucka nHdopmanuu B UHTepHET

MNPAaKTUYCCKUC 3aHATHA, BHCAYAUTOPHAA
caMoCToOATeNIbHAasl paboTa

OCHOBHBIC YI'pO3bl H MCTOAbI obecrieueHus
nH(QOpPMAIIMOHHOM 0€30acHOCTH

BHEAy/IUTOPHAs CaMOCTOsITeNIbHAsI paboTa

IPUHIMUIIBI 3aIIUThI I/IH(bOpMaIH/II/I oT
HCCAHKIIMOHHMPOBAHHOI'O JOCTYIIa

BHEAYJIUTOPHAs CaMOCTOsITEIIbHAs paboTa

HpaBOBI)IC ACIICKTHI UCITIOJIB30BaHUA
MH(POPMAIIMOHHBIX TEXHOJIOTHH U TPOTPAMMHOTO
o0ecrieyeHus

BHEAYJIUTOPHAs1 CaMOCTOsITEIIbHAs paboTa

HampaBJICHHUS aBTOMATH3AINHU OyXTaJITepCKOM
JIeSITETbHOCTH

BHEAyAUTOPHAsl CaMOCTOsITeNIbHAs paboTa

15




		2022-06-17T15:44:56+0400
	Изотова Наталья Алексеевна




