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1. MACIIOPT IPOT'PAMMBI YYEBHON JUCIIUTJIUHBI

OIl. 04 /lokymMmeHTAIHOHHOE O0ecIeUYeHue yIPaBJIeHUA
1.1. Ob61acTh NPpUMeEHEHUsI TPOrPaAMMbI

Pabouas mporpamma yueOHON NUCHUIUIMHBI SIBISETCS YaCThIO MPOrPaMM bl

MOJATOTOBKM CHEIUANIMCTOB CpeAHEro 3BeHa Mo creuuaibHocTH 38.02.04
Kommeprust (1o otpacisim).
1.2 TpeOoBanus K pe3yJabTATAM OCBOCHHS JNCHUILIUHBI:
B pe3ynbrate ocBoeHUs yueOHOM JUCIUIUIMHBI CTYJCHT JOKEH YMeTh:

— 0pOpMIISITh M MPOBEPATH MPABUIBLHOCTH 0POPMIIEHHUST TOKYMEHTAIIUN B CO-
OTBETCTBUU C YCTAHOBJICHHBIMH TPEOOBAaHUSMHU, B TOM YHCJIE HCIOIB3YS
UH(POPMAIMOHHBIC TEXHOJIOTHH;

— TPOBOAMTH ABTOMATH3UPOBAHHYIO 00paOOTKY JOKYMEHTOB,;

—  OCYIIECTBJISITh XpaHEHHE U MOUCK IOKYMEHTOB;

— HCHOJIB30BaTh TEJIEKOMMYHUKALMOHHBIE TEXHOJOTHMU B 3JIEKTPOHHOM J10-
KyMEHTOOOO0pOTE;

B pe3ynbpTaTe ocBoeHMs yueOHOM TUCIUIIMHBI 00YJaromUNics J0JIKeH 3HATh!

— OCHOBHBIE IOHATUS: €U, 331a4U U IPUHIIMIIBI JOKYMEHTAIIMOHHOTO 0o0ec-
IIEYEHUs yIpaBICHMUS;

— CHCTEMBI JOKYMEHTAIIMOHHOIO O0eCIeueHusl ynpaBieHHsl, UX aBTOMaTHU3a-

IO,

KJIacCU(UKAINIO JOKYMEHTOB;
— TpeOOBaHMS K COCTABICHHUIO U OPOPMIICHUIO TOKYMEHTOB;
— OpraHM3aIuio JOKYMEHTO00OpoTa: mpueM, o0paboTKy, perucTpanno, KoH-
TPOJb, XpaHEHUE JOKYMEHTOB, HOMEHKIIATYPY JCIT;
B pesynbrare ocBoeHHS ydeOHOW AUCIUILUIMHBI 00yYarONIUHCS TOJDKEH 00J1a1aTh
o0muMu 1 MPOPECCHOHAIBHBIMUA KOMTIETEHITUSMH, BKIIOYAIOIIUMHA B ce0s CIo-
COOHOCTB:
OK 1. IlorHuMaTtp CyIIHOCTh U COLMATBHYIO 3HAUMMOCTb CBOEH Oyaymieit mpodec-

CUH, NIPOSABIATH K HEW YCTOMYUBBIA HHTEPEC.



OK 2. Opranu3oBbIBaTh COOCTBEHHYIO JEATEIBHOCTD, BBIOUPATh TUIIOBBIE METO]IbI
U CHOCOOBI BBINOJHEHUS MPOQPECCHOHANBHBIX 3a/ay, OUEHUBATH UX 3PPEKTHB-
HOCTb U KaueCTBO.

OK 3. IlpuHumMath penieHus: B CTaHAAPTHBIX U HECTAHJAPTHBIX CUTYaLUAX U HECTH
32 HUX OTBETCTBEHHOCTb.

OK 4. OcymiecTBiATh MOUCK U HMCMOJIb30BaHME MH(OpMALUU, HEOOXOTUMOM ISt
3G ()EeKTUBHOTO BBIMOJHEHUSI MPO(ECCUOHATBHBIX 337a4, MPO(PECCHOHATBHOTO U
JUYHOCTHOTO Pa3BUTHS.

OK 6. PaGoTaTh B KOJIJIEKTHBE U B KOMaHAe, 3P(HEKTUBHO OOIIATHCS C KOJIJIETaMH,
PYKOBOJICTBOM, MTOTPEOUTEISIMHU.

OK 12. Cobnroath 1ecTBYIOIIEE 3aKOHOAATEILCTBO U 00513aTeNIbHBIC TPEOOBaHMS
HOPMATUBHBIX JOKYMEHTOB, a TaKXke TpeOOBaHMs CTAaHAAPTOB, TEXHUUYECKUX YCIO-
BUI

I1IK 2.2. OdopmiiaTh, IpOBEPSITH MPaBUIBHOCTh COCTaBIECHUs, 00eCeunBaTh Xpa-
HEHUE OPraHU3allMOHHO-PACIIOPSAUTENBHBIX, TOBAPOCONPOBOIUTEIBHBIX U HHBIX

H€O6XO,III/IMI>IX AOKYMCHTOB C UCITIOJIb30BAHUEM dBTOMATU3HPOBAHHBIX CUCTCM.

1.3. KosinyecTBO 4acOB HA OCBOEHHE MPOrPaMMbl YUeOHOMH TUCHMIIMHBI:
MaKCUMaJIbHON y4eOHOM Harpy3Ku - 57 4acoB, B TOM YHUCIIE:
00s13aTENBHON ayIUTOPHON Y4eOHOM HArpy3KH - 38 4acos;

CaMOCTOATEIHHOM paboThI - 18 "acos.



2. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCIUILJINHBI

2.1. O0bem yueOHOM JMCHUIIMHBI M BBl Y4eOHOH padoThl

Bua yyeOHOM padoThI Oo0bem
4acoB
MakcumanabHasi yueOHasi Harpy3ka (Bcero) 54
Oo6s13aTes1bHAA AyAUTOPHAA y4eOHAsi HATPY3Ka (BCEro) 36
B TOM YHCJIC:
MPAKTUYECKUE 3aHATHS 18
CamocTosiTeqibHAs paboTa cTy/ieHTa (BCero) 18

Urorosas arrecranus B popmMe KOMIJIEKCHOTO 3K3aMeHa




2.2. TeMaTHYeCKHH IJIaH U COAepPKaHUe Y4eOHOU IMCUMIUIMHBI /loKyMeHTaluoOHHOe o0ecniedeHre yIpaBIeHUus

HaunmMeHoBanue Oo6bem YpoBennb
Copep:xanne y4eGHOro MaTepuasa, NpakTHYecKHe 3aHITHsS, CAMOCTOsITeJIbHAsI padoTa
pPa3aesioB U TeEM 4acoB 0CBOEHH
1 2 3 4

Paznen 1. lenn, 3a1a4n ¥ NPUHIMIIBI JOKYMEHTAIIUOHHOIO 00€eCeYeHUs YITPABJICHUS . 8
Tema 1.1. Conep:xanue yueOHOro MaTepuaja: 2 12
JIOKYMEHTSHI U C1IOcO0bI 10- | JIOKyMEHTHPOBAHKE: OCHOBHBIE CIIOCOOBI, MaTEPHUAIbHBIE HOCUTEIH HH(POPMALIUH, KIACCU(PUKALMSI  JTOKYMEH- '
KYMCHTUPOBAHHUA TOB 110 IMPU3HAKAM.

Buabl 10KkyMeHTOB.
BiusiHue Hay4yHO-TEXHUYECKOTO ITporpecca Ha IOKYMEHT U JOKYMEHTUPOBaHUE.

Tema 1.2. Copaep:xanne yueOHOT0 MaTepuaia: 2

VHH(I)I/IKaHI/IH U CTaHAapTU- YHH@HKaum{ ¥ CTaHJapTHU3alus JOKYMEHTAINH.

3anusi J0KyMeHTOB. CHCTe- | CucTeMbl JOKYMEHTAINH, IPU3HAKH. MeXOTpaciaeBble CHCTEMBI JOKYMEHTAIIUH. 12
MBI JIOKYMEHTallHN CocraB YHU(PHIIMPOBAHHBIX CUCTEM JIOKYMEHTAIIUH: OPTaHU3AI[MOHHO-PACTIOPSIUTENBHAS,  OTYETHO-

CTaTHCTUYECKas, IEpPBUYHAS, yUETHAs.
locynapcTBeHHbIe CTAaHIAPTHI HA YHUQUIIUPOBAHHBIC CHCTEMBI JIOKYMEHTAIHH.

Tema 1.3. Conep:xanue ydeOHOro MaTepuaJja; 2 1,2
PexBu3uTHI M O1aHKU TOKY- | PekBu3uT: popmyisp mokymeHTa, Tabenb GOopM TOKYMEHTOB, TIOHATHE, XapaKTEPHUCTHKA.
MEHTOB IMpaBuna odopmieHns peKBU3NTOB OJIaHKA U UX PACIIONOKEHHS Ha CTAaHAAPTHOM (opmare Oymarm.

[MpoekTrpoBaHue OJIaHKOB JIOKYMEHTOB OpPTaHU3AIHH.
Cocras, opopMIICHHE, H3TOTOBJICHNE, XpaHEHNE OJIAHKOB OpTaHM3aITHH.
Cocras, opopMIICHHE PEKBU3UTOB OJIaHKA

IIpakTuyeckas padora Ne 1-2: 2 2,3
Cocrasnenne u opopMieHre CIIy>keOHBIX TTHCEM
Opranu3zaiys paboThl ¢ TOKYMEHTAMH B YUPEKICHUU

CamocTosiTeqbHas pabora: 4
Iloaroroeka pedepara Mo HCTOPUM PA3BUTHUS TOKYMEHTALIMOHHOTO 00ECIIEUEHHSI YIIPABICHHUS.

Nzyaenne pexsusutoB o ['OCT P 6.30-2003 YHudummpoBanHbie CHCTEMBI TIOKYMEHTAIIMH. Y HI(QUIIHPOBaH-
HBIE CHCTEMbl OPTaHN3aMOHHO-PACIIOPSANTENBHOM ToKyMeHTaluu. TpeboBaHus K 0QOPMIIEHHIO TOKYMEHTOB.
[IpoextupoBanue odmero OaHka.

Iloaroroeka pedepara no ucropuu passutus JOY

Paznen 2. Cucrema JOKYMEHTALIMOHHOTO o0ecrie4eHHsl YIPABJICHUSs, UX ABTOMATH3alH s 6 2

Tema 2.1. | Copaep:kanne yue0HOro MaTepuania; 2




TenekoMMyHUKAIIMOHHBIE
TEXHOJIOTUHU B DJICKTPOHHOM
JIOKYMEHTO000pOoTe

Kommbrorepuzamus ToOKyMEHTallMOHHOTO 00eCTieUeHH sl yIIpaBJICHHUS Ha MPEANIPUATHH, 3HAUCHHE, MePCIeKTHBA
pa3BUTHS.

Hcnonp3oBaHue nepcoHaqbHBIX KOMITBIOTEPOB B OpraHU3anru paboThl ¢ JOKYMEHTaMH.

CocraBHBIE YaCTH KOMIIBIOTEPHOTO JIEIOMPON3BOCTBA: aBTOMAaTH3UPOBaHHBIH cO0p, 00paboTKa, XpaHEeHHE J10-
KyMEHTAIIUH, PEACTaBICHUE Pa3HOO0pa3HOH HH(pOPMAIIHH.

OnexTpoHHas 1MouTa. THIBI CUCTEM 3JIEKTPOHHOM MOYTHI.

XpaHeHue TOKYyMEHTOB B JJIEKTPOHHOM I1OUTE.

HNudopmanmonHo-cripaBodHasi paboTa B YCIOBUSAX MPUMEHEHUS! KOMIIBIOTEPHBIX TEXHOIOTHH.

I[pakTuyeckas padora Ne 3-6: 4 2,3
Pabora ¢ anekTponHoit mouroit, web — rexnonorusimu u CIIC Koncynprant Ilioc.
CamocTosiTeqibHAsA padoTa: 3
Perucrpaiius modroBoro siukKa Ha caite
DOpMUPOBAHUE U OTIPABKA NIEKTPOHHOIO NTUChMA
[Tonck noxymenToB no kmo4deBbiM cioBaM B CIIC Koncymnprant [Tnroc
Pa3zaen 3. Kinaccudgukauus 10KyMeHTOB. 14 1,2
Tema 3.1. Conep:xanue yue0HOro MaTepuaJja: 2
OpranusannoHHo- Opraau3anmoHHbBIC TOKYMEHTRI: WX Ha3HAUYCHHE, XapaKTEPUCTUKA U COCTAaB.
pacropsAIuTelbHas N0KY- TpeboBanus kK 0hOpMIICHHUIO, TTOPSIOK YTBEPKICHHUS.
MCHTalKA PacniopsauTensHbIe TOKYMEHTHI: WX Ha3HAUCHHUE U COCTaB, TPEOOBAaHUS K O(DOPMIICHHUIO.
CrpaBouHO-MH(pOPMAIIOHHBIE IOKYMEHTHI: CITy)KeOHBIEe TTIChbMa, CIIPABKH, JOKJIaJHbIE 3alMCKH, 3aSBICHUS, UX
XapaKTEepUCTHUKA U COCTAaB.
Tumsl JOKyMEHTOB: MTOATMHHUK, KOMHS, TyONUKaT, BEIMHCKA, UX Ha3HAYeHNE, TPEOOBaHMS K 0 OPMIIEHHIO.
IIpakTuueckas padora Ne 7- 10: 4 2,3
Cocrasnenrne 1 ohopMIIeHHE OpTaHU3AIMOHHO-PACTIOPSIUTENHHON 1 HH(POPMAIMOHHO- CIPABOYHON TOKYMEH-
TaINH.
Tema 3.2. Coaep:xkanue y4e0HOr0 MaTepuasa; 4 1,2

JlokyMeHTHI o Tipodeccro-
HAJILHOH JIeSITEIBHOCTH

JloroBopHoO-TIpaBOBasi TOKYMEHTAIIHSL.

JIOKyMEHTBI 10 BHELLIHEIKOHOMHYECKON eI TENbHOCTH.
Odepra (mpemnoxenne) - oTBeT Ha oepTy (aKIenT).
[Iucema o mepeBo3Ke, T0CTaBKE U CTPAXOBAHUE TPY30B.
[IpereH3nOHHO-HCKOBASI TOKYMEHTAIIHSL.




[pakTuyeckas padora Ne 11-14: 4 2,3
Cocrasnenue 1 opopmieHne HHOOPMAIMOHHO — CIIPABOYHOM TOKYMEHTAIH
CocraBieHue 1 opopMiIeHUE TOTOBOPOB
CocraBneHue 1 0opopMIIeHUE TPETEH3MOHHO — UCKOBOH PabOoTHI
CamocTosiTesibHas padoTa: 7
OdopmIienne cnpaBouHO-MHPOPMAIIOHHBIX JOKYMEHTOB, IPOTOKOJIA pa3HOriacuii, opepTsl, oTBeTa Ha odep-
Ty, TIHCEM O MEPEBO3KE, JOCTABKE U CTPAXOBAHUH IPY30B
Paznen 4. Opranuzanus padoThbl ¢ JOKYMEHTAMH. 10 1,2
Tema 4.1. Copaep:xxanne yueOHOT0 MaTepuaia 2
OpraHm3auus 10KyMEHTO- Cnyx6a JIOY B opranuzanusx: Ha3HaueHHE, 33/1a4H, QYHKIMH, TUIIOBBIE CTPYKTYPHI, TOJPKHOCTHOM COCTaB.
obopora Pernamenrtanus padotsi ¢ 10Y.
JoKyMeHTOO0OPOT: MOHATHE, O0IIUE IPUHITUITBI OPTaHU3aINH JOKYMEHTO000pOoTa.
HopmartuBHBIE JOKYMEHTEHI, periiaMeHTHUPYIOIIE OPTaHU3aIHIo0 JOKYyMEHTO000poTa.
Tema 4.2. Conep:xanue yueOHOro MarepuaJsa:
Opraau3anus perucTpanun KonTpoib ncnoinHeHus IOKyMEHTOB. 1,2
JOKyMEHTOB ¥ KOHTPOJIb JIOIKHOCTHBIE JINT[A, OCYIIECTRIISIONINE PETHCTPAIIUIO U KOHTPOIb HMCIONHEHHS, X (QYHKITHH, TIpaBa. 1
WCTIOJIHEHHS JOKYMEHTOB
IIpakTuyeckas padora Ne 15-18: 4
PaccMmoTperh mopsiIok perucTpanyy JOKYMEHTOB: TIOHSTHE, [IENH, 33/Ia4H, MECTO PEruCTpaIlyH.
U3yuuthb cuctemMbl ¥ POPMBI PETUCTPAIINH, HX JIOCTOMHCTBA U HETOCTATKH.
Peructparuonnsie GhopMbl, 0COOCHHOCTH PETUCTPAIIH BXOIAIINX, UCXOASIIMX U BHYTPEHHUX JJOKYMEHTOB.
PaccMOTpeTh cOCTaB BBIMONHSAEMBIX pa0OT MPH OTIPABKE IOKYMEHTOB.
Tema 4.3. Conaep:xanue yued0HOro MaTepuaia:
Oprausanis OnepaTHBHOTO ["FoyenxiaTypa e, HOHATHE, 3HAYEHHE, BH/IB, MOPAIOK COCTABICHHSA, OpOPMICHH.
XpaHCHUA IOKyMEHTOB TTopsimok GOpMHUPOBAHUS T 1 1.2

Opranuzanysi XpaHeHHs UCTIOJIHEHHBIX JOKYMEHTOB.
OcHoBHbIE TPeOOBaHMSI HOPMATUBHBIX JOKYMEHTOB, PEriIaMEHTHPYIOIIMX JaHHBIH 3Tall JOKyMEHTO00O0pOTa.
OTBETCTBEHHOCTH 38 COXPAHHOCThH JOKYMEHTOB.

Tema 4.4.

Copaep:kanne yue0HOT0 MaTepuana;




[Topsnok mepenayu JOKy-
MEHTOB B apXVB U Ha YHHY-
TOXXKCHHUE

OCHOBHBIE ATAIbI MTEpefavn JOKYMEHTOB B apXUB WJIH HA YHHUTOKEHHE.

DKcrepTh3a HEeHHOCTEH TOKyMEHTOB.

DKCHepTHBIC KOMUCCHH, WX (QYHKITUH U TIPaBa.

TpeboBanus K 0QOPMIICHHUIO A€M MOCTOSHHOI'O ¥ BPEMEHHOTO CPOKOB XPAHECHHUS | 10 JINYHOMY COCTABY.
ApXI/IB: IIOHATHC, HA3HAYCHHUEC, BUbI.

1,2

CamocrosTeabHas padoTa:

CocraBuTth cxemy cinyx0b1 IOY B opranunzanuu

CocraBuTh 1IaH pabOTHI IO OTIPABKE IOKYMEHTOB

CocTaBUTh CIIMCOK HOPMATHUBHBIX aKTOB PETYJIMPYIOMINUX MOPSI0K POpMUPOBAHUS AT
CocTraBuTh CXeMy OpraHU3alyy ONEePaTUBHOIO XPaHEHHsI JOKyMEHTOB

CocTaBUTh CXeMy: 3KCIIepPTHBIE KOMUCCUH, UX (QPYHKIMK ¥ TIpaBa

KomnuiekcHbIN 3K3aMeH

Bcero yacoB aytuTOpHOI Harpysku

36

Yacel caMocTOsTeNHHON PabOThI

18

Htoro

54

JInsi  XapaKTepUCTHKH YPOBHS OCBOCHHUS Y4eOHOTO Marepuana HCIOJIB3YIOTCS —CIenyromnie 0003HaYeHHS:
1. o3HakOMHTENbHBIN (Y3HABAaHUE paHEE N3YUCHHBIX OOBEKTOB, CBOWCTB);

2. PenpoayKTUBHBIA (BBITIOJTHEHHE JEATENBHOCTH TI0 o00pasily, HWHCTPYKIMH WA TIOJl PYKOBOJICTBOM)
3. IPOTYKTHUBHBIN (TUTAHUPOBAHKME M CAMOCTOSITEIIFHOE BBITIOJTHEHUE JICSITEILHOCTH, PEIICHUE MTPOOJIEMHBIX 3a1a4)
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3. YCJOBUS PEAJIN3AILIMYA YYESHOM JUCIHUILINHBI
3.1. TpeGoBanuss K MHHUMAJBLHOMY MaTepPHAJbHO-TEXHHYECKOMY olecreye-

HHIO

Oo6opynoBanue yueOHOro kaduHera:
— Pabouee mecTo npenoaBaress.
—  MeECTa 10 KOJIMYECTBY O0yYarOIIUXCS CTYACHTOB.
— Jlocka.

Texnnueckue cpeacTBa 00yYeHUsI:

—  KOMITBIOTEp,

3.2. UudopmanuoHHoe odecrieueHne 00ydeHust
OcHOBHbBIE HCTOYHHKU:

1. bacakoB M.U. JlokxymeHTanmonHoe oOecrieueHue ynpapieHus (C OCHOBaMH ap-

xuBoBenenus) (ns CI1O u HITO).- M.:KHOPYC, 2017.

JlonoTHNTEIbHbIE HCTOYHUKH:

1. Augpees B.W. [enonpouszBoactBo - M. OOO «VYmpaBiieHHE MEPCOHATIOMY,
2015.

2. Aitman T.O. J[lenompousBojctBo: O0pasubl qokymenToB. — M, Uzn. I[TIPUOP,
2015.

3. bacako M.U. 3ameikoBa O.M. [lemompou3BoacTBo. YueOHoe mocobue. Poc-
ToB-Ha-J/lony, ®enukc, 2015.

4, llemun KO.M. [enonpousBojactBo. IloaroroBka ciayxkeOHBIX JOKYMEHTOB -
CII6 ITutep, 2016.

5. MurpodanoBa B. Opopmienne kaapossix gokymeHToB. — CII6.: ITutep, 2014.
6. UykoBenko A.1O., fnkoBas B.®. IlpaBuna odopmienus nqoxkymeHToB. Kowm-
MeHTapuii 'OCT P 6.30 — 2003 - M: «TK Benou», 3. «IIpocmekty, 2014.

7. Poroxna M.IO. CipaBoYHUK 1O AEIONPOU3BOACTBY: cnpaBouyHUK. — M.: FOc-
tuuuHpopm, 2011.

HNuTepHET-pecypehl:

11
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4. KOHTPOJb U OLIEHKA PE3YJbTATOB OCBOEHUSI YUEBHOM
JUCHUATNIUHBI

KOHTponb 1 OlLIeHKa pe3yJabTaTOB OCBOEHUS Y4EOHOM NHUCLUMILIMHBI OCYLIECTBISA-

€TCsl TpeTojiaBaTesieM B MPOIEcce MPOBEICHUS MPAKTUYECKUX padOT, TECTUPOBA-

HH:A, 4 TAK)KC BBIIIOJHCHUA CTYACHTAMU HHAWMBUAYAJIbHBIX SaHaHI/II\/'I.

Pe3ynbTaTsl 00yyeHus
(ocBOEHHBbIE YMEHMS, YCBOCHHbIE
3HAHUA)

(I)OpMI)I H OICHKA pe3yJbTaTOB oﬁyqem/m

YMmerh:

0(pOpPMIISITh TOKYMEHTAIUIO B COOTBETCTBUU C
HOPMAaTUBHOI 0a30H, B T.4. UCIOJIb3YSl HH-
(hopMallMOHHBIE TEXHOJIOTUH.

[IpakTuueckast paboTa, OLI€HKA BBIIIOJHEHHUS.

OcBauBaTh TEXHOJIOTUH aBTOMAaTHU3UPOBAHHOMN
00pabOTKH JTOKYMEHTAalUU.

[TpakTuueckas paboTa, cozgaHue mabIOHOB
JOKYMCHTOB, BBIBO/] HA II€YATh.

Wcnonb3oBath yHupuLrpoBaHHbIe GOPMBI 10-
KYMEHTOB.

[TpakTrueckas paboTa, Oll€HKa BbITOJTHEHHUS.

OcyiecTBIATh XpaHEHUE U MOUCK JOKYMEH-
TOB.

®opmupoBaHue Aen A XpaHeHHs], 3a4eT 0
UTOTaM.

Hcnonb30BaTh TENEKOMMYHHKAIIMOHHbBIE TEX-
HOJIOTHH B AJIEGKTPOHHOM JOKYMEHTO000POTE.

OIICHKA JIOKYMEHTO000pOTa, 3aUeT 0 UTOT'aM.

3HATL:

[Tonsartue, 11enu, 3aa41 U MPUHITUIIBI IO~
MIPOM3BO/ICTBA.

TectupoBanue.

OcHOBHBIE TOHATUSA JOKYMEHTAIIHOHHOTO
obecrieueHus yrpaBJIeHHs

TecToBBIN KOHTPOJIb.

CucremMbl TOKyMEHTAIIMOHHOTO 00ecrieueHust
yIpaBJICHUS.

HpaKTI/I‘leCKaH pa60Ta, OILICHKA BBITIOJIHCHHA.

Knaccudukanus 10KyMeHTOB.

HpaKTI/I‘leCKaﬂ pa60Ta, OLCHKA BBIIIOJIHCHHA.

TpeGoBaHusI K COCTaBICHUIO U OPOPMIICHUIO
JTOKYMEHTOB.

OI_IGHKa IMPAKTHUYCCKOI'O 3aHATHA.

Opranu3zanus JOKyMEHTO000poTa: mpueM, 00-
paboTka, perucTpanus, KOHTPOIb, XpaHEHHE
JTIOKYMEHTOB, HOMEHKJIaTypa eI

Opranu3zanusi KOHTPOJIs, UICIIOJHEHUS JJOKY-
MEHTOB.
TecTupoBanue.
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