I'OCYJAPCTBEHHOE BIOJUKETHOE ITPO®ECCHOHAJIBHOE
OBPA3OBATEJIbHOE YUYPEXIEHUE CAMAPCKOM OBJIACTH
«CAMAPCKHUHU TOPI'OBO — S5 KOHOMMWUYECKHNU KOJUTEIX»

O="T'BINOY ""Camapckui
TOProBO-3KOHOMUYECKUIA Komnneaxk" ",
CN=W3oToBa Hatanbsa AnekceesHa,
E=poo_stek su@samara.edu.ru

MECTO NoAnucaHns

I I ‘ 2022.06.17 13:53:32+04'00

PABOYAS ITIPOT'PAMMA YYEBHOM JUCIUILIVHBI

JIoKyMeHTauMOHHOE o0ecnedyeHue YpaBieHus

Camapa, 2022



PaccMOTpPEHO Ha 3ace/laHuH YTBEP?KILA}O

[TIK DKOHOMHKH W YIIPaBICHHS ,'Ihd ; efc'rop FBHOV «CTOK»
JLEACL VA‘\I/I30TOBa

[Iporokos Ne J A 252 ity IEung

or« /4 » Gt peannt 2044 2 V(6525 » F5 207

[Mpencenatens [IK DOxoHomuku wu
yIpaBJICHHUsI

a4

S22z —  T.H. Kyunna
(

PabGoyas mporpamma y4eOHOW IUCHUIUIMHBI MPOQGECCHOHAIBHOTO YYeOHOTO ITMKJIA
pa3paboTaHa Ha ocHOBe (heJiepaibHOTO TOCYIaPCTBEHHOTO 00pa30BaTEIbHOTO CTaHIapTa Cpe/l-
Hero nmpogecCHoHAIBHOTO oOpa3zoBaHus 1Mo crnenuaabHocTH 38.02.06 dunaHchl (npukaz Mu-

HoOpHayku Poccun ot 05.02.2018 Ne 65)

Opranmsanus - pazpadoruyuk: ['BIIOY «CTOK»

PaspaboTuuk: O.B. CadonoBa, npenogaBatrens ['BIIOY «CTOK»



W e

COJIEP)KAHUE

[TacopT mporpaMMbl y4eOHOU TUCIIUILIMHBI
CrpykTypa u cofiepkaHue y4eOHON JUCIUILIMHBI
YcnoBus peanuzaiuu mporpaMMbl Y4€OHOW TUCITUTITMHBI

KoHTposb u o1ieHKa pe3yabTaToOB OCBOCHUS yUeOHON JUCIUTLTUHBI

12
14



1. MACIIOPT IPOT'PAMMBI YYEBHON JUCIIUTJIUHBI

JlokyMeHTanMOHHOe o0ecneyeHne ynpaBJIeHUs

1.1. Ob61acTh NPpUMeHEHUsI TPOrPaAMMbI
Pabouas nporpamma yuyeOHOW AUCHUIUIMHBI SBISETCS YacThIO MPOTrPamMMbl
MOJATOTOBKM CHELUAIMCTOB CpeAHero 3BeHa mno crneuuanbHoctd 38.02.06
DUHAHCHI.
1.2 TpeGoBaHus K pe3yabTaTaM OCBOCHUS] TUCHUNIMHBI :
B pe3ynbTaTte ocBoeHus: yd4eOHON AUCIUIUIMHBI 00yYaroNIUiics J0JIKeH YMeTh:
— aHaAJIM3UPOBATh 3aJa4y U ONPEIENSITh 3TAIbl PEIICHHUS,
— CTPYKTYpPUpPOBaTh IMOJy4aeMylo uHpopManuoo; oQOpMIIATh pe3yiabTaThl
MIOMCKA,
— OMpeaensaTh aKTyaJIbHOCTh HOPMATUBHO-TIPABOBOM JJOKYMEHTAIINH;
— B3aMMOJIECTBOBATH C KOJUIETAMHU, PYKOBOJICTBOM, KIIUEHTAMHU
— TpaMOTHO OQOPMIISITH TOKYMEHTHI MO MPO(ECCHOHAIILHON TeMaTHKE;
— TPUMEHSTh CpeACTBa HH(POPMAIMOHHBIX TEXHOJOTMHM JJisi peuieHus
npodeccroHaIbHbIX 3374,
— HCIOJIb30BaTh OIOHPKETHOE 3aKOHOIATEIHCTRO;
— 0(OpPMIISTh TUIATEIKHBIE TOKYMEHTHI,
— TPOBEPATH HEOOXOIUMYIO TOKYMEHTALIUIO JIJIS 3aKIII0YEHHS KOHTPAKTOB;
— o(opMIIATE pe3ynbTaThl MPOBEIEHHBIX KOHTPOJIBHBIX MEPOIPHUATHH MyTeM
COCTAaBJICHHS aKTOB U CIIPABOK.
B pesynbrare ocBoeHUS yUeOHOM TUCIIUIUTUHBI O0yJarOITUNACS 10JIKEH 3HATh
— OCHOBHBIE UCTOYHHUKHU MH(POPMALIMH U PECYPCHI IS PELICHMS 3a/a4;
— dopmat ohopmiieHHs pe3yIbTATOB TTOUCKA MHGOPMAIIHH,
— COJIepKaHUE aKTyaJIbHOM HOPMAaTHBHO-TIPABOBOM JOKYMEHTALIMH;
— TICUXOJIOTUYECKHE OCHOBBI J€ATEIbHOCTH KOJIJIEKTUBA;
— COBpPEMEHHBIE CPEACTBA U MPOrpaMMHOE o0ecrieyeHue B NpodheccHoHaIbHOM

JCATCIIbHOCTH,



— npaBuia 0hOpMIIEHHS TOKYMEHTOB,;
— mpaBuia ohopMIICHHS 3aKyIOYHON JOKYMEHTAIUH,

— uH(OPMAaIMOHHBIE TEXHOJIOTUHU B MPO(PECCHOHATIBHOMN €SI TEIbHOCTH;

— O0COOEHHOCTH OpPTraHM3alid U MPOBEJECHUS KOHTPOJIbHBIX MEPOIPUSITUH Op-

raHamu, OCYIIECTBIISIOUUMU (PUHAHCOBBINA KOHTPOIb.

B pesynbraTe ocBoeHMs y4yeOHOH AMCUMIUIMHBI OOy4YaroUIUiics IOJKEH 001aaaTh

npohecCHOHATbHBIMU KOMITIETEHIIUSMU, BKIIFOYAIOIIUMHU B C€0s1 CHOCOOHOCTH:

IIK 1.5. OGecneunBath (PMHAHCOBO-?PKOHOMHYECKOE COMPOBOXKJICHUE JESITEIIbHO-

CTH TIO OCYIIECTBIICHHUIO 3aKYIOK JIJIsI TOCYIapCTBEHHBIX U MYHUITUTIATBHBIX HYXK/T

IIK 3.4. OGecneunBaTh OCyIIecTBICHUE (DMHAHCOBBIX B3aMMOOTHOIICHHM C opra-

HU3ALUSIMH, OPTaHaAMH T'OCYJJaPCTBEHHOM BJIIACTH U MECTHOTO CaMOYITpaBJICHUS

I1IK 4.1. Pa3zpabaThiBaTh IJIaH U MPOrpPaMMy MPOBEAECHUS KOHTPOJIBHBIX MEPOTIPH Si-

TUH, 0POPMIISTH Pe3yIbTaThl MPOBEIECHHBIX KOHTPOIBHBIX MEPOIPUATHIA, BhIpaOa-

THIBaTh PEKOMEHJAIMH MO YCTPAHEHHIO HEJOCTATKOB M PHUCKOB, OIIEHUBATH A(h-

(eKTUBHOCTH KOHTPOJIbHBIX MPOIIEAYP

IIK 4.3. YuacTBOBaTh B peBU3UHU (DMHAHCOBO-XO3IMUCTBEHHOU NESITEIHHOCTH 00h-

eKTa (PMHAHCOBOT'O KOHTPOJISI

1.3 KosmnyecTBO 4acOB HA OCBOEHHE MPOrPaMMbl YUeOHOH TUCIUIIUHBI:
MaKCUMaJIbHON y4eOHOW Harpy3Kku CTyjaAeHTa - 38 4acoB, B TOM YHCIIE:
00s13aTENbHON ayIUTOPHOM Y4eOHON HArPy3KH CTy/JeHTa - 36 4acoB;
CaMOCTOATEIHLHOM pabOTHI CTY/IEHTA - 2 YaCOB.

IPOMEXYTOYHAas arrecTaius — 4 Jaca.



2. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCIUILJINHBI

2.1. O0bem yuyeOHOM JMCHHUIIIMHBI M BBl Y4eOHOM padoThI

Bua yyeOHOM padoThI Oo0bem

4acoB
MakcumasibHasi yueOHasi HArpy3Ka (Bcero) 38
Oo6s13aTes1bHAA AYAUTOPHAA yyeOHAsi HATPY3Ka (BCero) 36

B TOM YHCJIE:

MPAKTUYECKUE 3aHATHS 20
CamocTosiTesibHasi pabora(Bcero) 2
ITpoMesxyTouHast aTTecTaIus 4

HUtoroBas arrecranus B (I)opMe KOMIIJICKCHOTI'O DK3aMCHa




2.2. TeMaTH4YeCKHUH IUIAH U COAEP:KaHHE Y4eOHOU IMCUUIIMHBI loKyMeHTaAalnOHHOe o0ecneYeHne yIpaBIeHUs

HaunmenoBanme Ob0bem | YpoBeHb
Copep:xanue y4yeOHOI0 MaTepHuasia, IPaKTHYeCKHe 3aHATHS, CAMOCTOsITe/IbHAs padoTa
pa3/ieJioB M TeM YacoB | OCBOeHHS
1 2 3 4

Pazpea 1. 6
Lesn, 32124 ¥ NPUHIMIIBI JOKYMEHTAIIMOHHOT0 o0ecrevyeHust ynpapJieHusl.
Tema 1.1. Cojaep:kaHue yueOHOro MaTepuaJa: 1 1,2
JIOKyMEHTBI U CIIOCOOBI JlokyMEeHTHUpOBaHUE: OCHOBHBIE CITOCOOBI, MaTepUaIbHbIe HOCUTENN WH(OPMAIUH, KIaCCUDUK AT
JTOKYMEHTHUPOBAHUS JOKYMEHTOB I10 IIPU3HAKaM.

Buapl 1OKyMEHTOB.
BrnusiHne Hay4yHO-TEXHUYECKOTO Mporpecca Ha JOKYMEHT B TOKYMEHTUPOBAHUE.

Tema 1.2. Coaepxanue y4eOHOIo MaTepuaJa; 1 1,2
Yuuduxkarnus u cranmap- VYHudukanus u crannapTU3anys T0KyMEHTAIUH.
TH3alusd JOKYMCHTOB. CucreMsl AOKYMCHTAallUHU, IIPU3HAKHA. Me>1<0TpacneBHe CHUCTCMbI JOKYMCHTAIHH.

Cucremsbl fokymenTanuu | CoctaB yHHOUIIMPOBAHHBIX CHCTEM JJOKYMEHTAIMU: OPTaHH3aIOHHO-PACIIOPSIIUTENbHAsL,  OTYEeT-
HO-CTaTUCTUYCCKasl, ICPBUIHAS, YICTHAS.
['ocynapcTBeHHBIE CTaHAAPTHl HA YHU(UIMPOBAHHBIE CUCTEMBI JOKYMEHTA.

Tema 1.3. Coaep:xaHue y4eOHOro MaTepuaJa. 2 1,2
PexBusuTsl 1 OnaHku 10- | PekBU3UT: popMyIisip TOKyMeHTa, Tabeab GopM JOKYMEHTOB, MOHSITHE, XapaKTePUCTHKA.
KYMEHTOB [TpaBmiia odopmiteHHs peKBU3NTOB OJIaHKA M UX PACIIOJIOKEHUS Ha CTaHAAPTHOM (opmare Oymarm.

[IpoexTrpoBaHe OJIaHKOB JOKYMEHTOB OpraHU3allu.
Cocras, oopmiieHrEe, U3TOTOBICHUE, XpaHEHUE OJJaHKOB OPraHU3ALIHH.
Cocras, ohopmiieHUE PEKBU3UTOB OJIaHKa

IIpakTHyeckasi padora Ne 1 -2: 2 2,3
Pa3paboTka (mpoektupoBanue) 61aHKa MMCbMa M KOHKPETHOTO BHJIa JOKYMEHTa OpraHU3allHH.
CamocrosiTesibHast padoTa CTyJAeHTA: 1
IIpoexTupoBanue odmiero OaHka.

Pa3znea 2. 6

CucremMa JOKYMEHTAIIHOHHOTO o0ecnieyeHnsl yNpaBJIeHusl, UX AaBTOMAaTH3aIHsl.

Tema 2.1. \ Coaepikanue y4eOHOro MaTepuaJa: 2 1,2




TenekoMMyHUKAILIMOHHbBIE
TEXHOJIOTUH B JIEKTPOH-
HOM JJOKYMEHTO000pOTE

KomnbroTepusaliyst JOKyMEHTAIIHOHHOTO 00eCTIeYeHHs yIIPABJICHUS Ha MIPEANPUATHH, 3HAaUCHUE, Tep-
CIIEKTUBBI Pa3BUTHSL.

Hcnonp3oBaHne MEPCOHANBHBIX KOMITBIOTEPOB B OPraHU3alUd pabOTHI C JOKYMEHTAMHU.

CocraBHbIC YaCTH KOMIIBIOTEPHOTO JEJIONPOU3BOJICTBA: aBTOMATU3UPOBAHHBIN cOOp, 00paboTKa, Xpa-
HEHHE JJOKYMEHTAIIH, IPEACTaBICHNE Pa3HOOOpa3HOI HH(OPMAITHHL.

OnexTpoHHas noyTa. THUIbI CUCTEM 3IEKTPOHHOU MOYTHI.

XpaHeHne JOKYMEHTOB B JIEKTPOHHOM IIOYTE.

HNudopmanmoHHo-cripaBoYHas padoTa B YCIOBHUIX IPUMEHEHUSI KOMITBIOTEPHBIX TEXHOJIOTHHA.

IIpakTuyeckas padora Ne 3 -6:
OdopmieHne 0CHOBHBIX PEKBU3UTOB C moMoIbio [I9BM.
Co3znanne mabJIOHOB JOKYMEHTOB, BBIBOJI HA TI€YaTh.

2,3

Paznea 3. Knaccudgukauu

s JOKYMCHTOB.
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Tema 3.1.

Conep:xanue y4eOHOIro MaTepuaJa:

OpraHu3anuoHHO-
pacnopsiauTensHas I0Ky-
MCHTAaUA

OpraHu3anroHHbIE JOKYMEHTHI: WX Ha3HAUYCHUE, XapaKTEPUCTUKA U COCTAB.

TpeboBanus k 0popmIIEHHIO, TOPSIIOK YTBEPKACHUS.

PacniopsiinTennbHbIe JOKYMEHTBI: MX Ha3HAYCHHE M COCTaB, TPEOOBaHMSI K 0(OPMIICHHUIO.
CripaBo4HO-MH(QOPMAIIOHHBIE JOKYMEHTBI: CIyKeOHbIe MHCbMa, CIIPABKH, TOKJIAIHbIE 3aIMUCKH, 3asIB-
JICHUS, UX XapaKTepUCTUKA U COCTaB.

Ocob6enHocTr 0(hOpMIICHHSI KapOBOH JOKYMEHTAIINH.

Tunsl JOKYMEHTOB: OAJIMHHUK, KOTIHS, TyOJIMKAaT, BEITUCKA, X Ha3HAUeHUE, TpeOoBaHUs K odopmIe-
HUIO.

1,2

IIpakTHyeckasi padora Ne 7 - 14:
OdopmiteHne OpraHU3alMOHHBIX H PACTIOPSAIUTEIBHBIX JIOKYMEHTOB MX KOIUI U BBIITUCOK U3 HUX.
Odopmitenne nHGOPMAITHOHHO-CIIPABOYHBIX JOKYMEHTOB. OdopMIIeHUE KaJPOBBIX IOKYMEHTOB.

CamocrosiTesibHas padora:
OdopmiieHue 1e10BOM NEPENUCKH.

2,3

Tema 3.2.

Conepxanue yueOHOro Marepuaja

JlokyMeHTBI 110 mpodec-
CUOHAIBHOM JIeATEIbHO-
CTH

JIoroBOpHO-TIPaBOBAs IOKYMEHTAITHSI.

JlenexxHble 1 (PUHAHCOBO-pacueTHbIC JOKYMEHTHI.
Odepra (mpemnoxkeHne) - OTBET Ha odepTy (aKIenT).
[IpeTeH3MOHHO-HCKOBAs IOKYMEHTAITHSI.

1,2




IIpakTuyeckas padora Ne 15 - 18:
OdopmiieHue TOKyMEHTOB IO MTPO(hECCHOHATEHOM IEATETHhHOCTH.

2,3

Paznea 4.
Oprann3anus padoTsl ¢ JI0KYMEHTaAMM.
Tema 4.1. Coaepikanue yueOHOro MaTepuaJa: 1,2
Oprannsaims 10KyMeH- [ "CrvucGa JIOY B opraHn3aliax: HasHAYCHHE, 3a0a4H, GyHKIIH, THIIOBHIE CTPYKTYPHI, AOJKHOCTHON
To0OOpOTA COCTAR
PernamenTanus pa6otsi ¢ JIOY.
JIOKyMEHTOOOOPOT: MOHSTHE, OOIIHE MPHHIIUTIB OpTraHU3aIMK JOKYMEHTO000pOoTa.
HopmaTuBHBIE JOKYMEHTHI, pEeriIaMeHTHPYIOIINE OPraHU3aINI0 IOKYMEHTO000pOoTa.
Tema 4.2. Coaep:xkanue yueOHOro MaTepuaJa: 1,2
Opranusalus perucrpa- Perucrpanus qOKyMEHTOB: OHSTHE, LI€NHU, 3aJJa4H, MECTO PETHCTPALIUH.
Lrn TOKYMCHTOB M KOH~ | Cyctempl 1 ()OpPMBI PETHCTPAINH, HX JOCTOMHCTBA H HETOCTATKH.
TpOIb MSTOTOBACHIA 10~ | T]okazarenu: BBOAMMBIE PETHCTPAIIMOHHEIE (POPMBI, 0COOEHHOCTH PETHCTPAITIN BXOIAIINX M HCXO -
KYMCHTOB HIUX TOKYMEHTOB.
CocTaB BBINOIHAEMBIX pabOT IIPU OTIIPABKE.
KoHTposb HcrosHeHUs: JOKYyMEHTOB.
JIOTKHOCTHBIE JINIA, OCYLIECTBIIAIONIME PETUCTPALIMIO U KOHTPOJIb MCIIOJHEHUS, X QYHKIUH, [TpaBa.
IIpakTHyeckas padora Ne 19 -20: 2,3
JlenoBast urpa: perucTpanus BXoJAIINX, HCXOAIIMX U BHYTPEHHUX JOKYMEHTOB B )KypHaJle ¥ Ha Kap-
TOYKE (B T.4. B AJICKTPOHHOHU (popme).
Tema 4.3. Coaep:xaHue yueOHOro MaTepuaJa: 1,2

Opranu3zanus ornepaTHB-
HOTO XpPaHEHUS TOKyMEH-
TOB

HomeHknaTypa e, noHsTHe, 3HAYCHNE, BUJIBI, TOPSIOK COCTABJICHUs, 0(OPMIICHHSL.

[Mopsinok hopmupoBaHus eIl

Opranuzanus XpaHEHHs HUCIIOJIHEHHBIX JOKYMEHTOB.

OcHoBHbIE TPeOOBaHNUS HOPMATUBHBIX JOKYMEHTOB, PErJaMEHTUPYIOUINX JaHHBINA ATar JOKYMEHTO-
obopora.

OTBETCTBEHHOCTh 32 COXPAHHOCTh JOKYMEHTOB.

Tema 4.4.

Conep:xaHue y4eOHOT0 MaTepHAaJa:




[Topsanok nepenauu 10Ky-
MEHTOB B ApXUB U Ha
YHUUYTOXKEHHE

OCHOBHBIE JTAIIbI nepecaayn JOKyMCHTOB B apXHB WJIM HAa YHUYTOXCHHUC.
DKcnepTh3a HEeHHOCTEN JOKYMEHTOB.
DKcnepTHbIe KOMUCCUH, UX (DYHKIIUU U TIpaBa.

TpeboBanus K 0(OPMIICHHIO JIEJI TOCTOSTHHOTO U BPEMEHHOTO CPOKOB XPaHEHUS | 10 IMYHOMY COCTa-

BY.
ApXuB: IOHATHE, HA3HAUYCHUE, BUIBI.

KoMmiekcHBIN K3aMeH

Bcero yacoB ayautopHoi Harpy3ku 36
Yacel caMoCTOSITENTbHONU pabOThI 2
IIpomexxyTouHas arrecTanus 4
Hroro 38

1,2

JUis  XapaKTepUCTHKH YPOBHS OCBOEHHUS Y4eOHOro Marepuana HCIOJIB3YITCS CIEAYIOINE 0003HAUCHMUS:
1. o3HakomuTENBHBIN (Y3HaBaHNUE paHEE U3YUYEHHBIX 0ObEKTOB, CBOMCTB);

2. penpOayKTHBHBIN (BBITIOJIHEHHE JEATENBHOCTH 10 00pasiy,

WHCTPYKIUH HWJIM TOJ PYKOBOJCTBOM)

3. MPOIYKTHUBHBIHN (TJIAHUPOBAHUE M CAMOCTOSATEILHOE BHITIOJHEHHUE IEATEIIbHOCTH, PellieHrne TPOOIEMHBIX 3a7a4)

10




3. YCJOBMUS PEAJIN3ALIMUA YYEBHOM JUCIHUILINHBI
3.1. TpeGoBanuss K MHHUMAJBLHOMY MaTepPHAJbHO-TEXHHYECKOMY olecreye-
HMIO
Ob6opynoBanue yueOHOro kabmHera:
- pabouee MecTo MpenoaaBaTes;
- IOCAJI0YHBIE MECTa M0 KOJIMYECTBY O0y4arouIuXcsl CTYAEHTOB,
- IOCKa;
- wKad a1 JOKYMEHTAIIHH.
TexHu4yeckue cpeacTsa o0y4yeHus:
- KOMIIBIOTED;
- IPUHTED,

- CKaHep.

3.2. UudopmanuonHoe odecrieueHne 00ydeHust

OcCHOBHBIC HCTOYHHUKH:

1. bacakoB M.U. JlokyMeHTalITMOHHOE OOECIICUCHHE YIpaBJIeHUS (C OCHOBAMU
apxuBoBenenus) (s CI1IO u HITO).- M.:KHOPVYC, 2017.

JlonoJiHuTeIbHbIE HCTOYHUKU:

1. Aunpees B.U. [lenonpousBoacteo - M. OOO «YmpaBieHHEe NEPCOHAIOMY,
2005.

2. Aiiman T.O. J[enompousBoactBo: Ob6pasisl qokymenToB. — M, W3za. TTIPUOP,
2005.

3. bacako M.N. 3ameinikoBa O.M. Jlemompon3BoacTBo. YueOHOe mocooue. Poc-
ToB-Ha-/{ony, ®enunkc, 2005.

4. lemun KO.M. J[lenonpousBoacTtBo. [loaroroBka ciykeOHbIX HTOKYMEHTOB -
CIIO ITutep, 2006.

5. UykoBenko A.1O., fnkoBas B.®. IIpaBuna opopmiienuss nokymeHToB. Kom-

mentapuii ['OCT P 6.30 — 2003 - M: «TK Ben6u», u3a. «IIpocmext», 2004.

11



HNuTepHeT-pecypcsbl:
www.consultant.ru CrnpaBounas npaBoBast cucteMa «KoncynbranT [Tmrocy.
www.delpo.narod.ru [Ienonpou3BoacCTBO.

www.kadrovik-praktik.ru Caiit no xaapoBoMy JIeIONPOU3BOACTBY.

4. KOHTPOJIb M OLIEHKA PE3YJIbTATOB OCBOEHUSI YYUEBHOM
T CHUTIIAHBI

KoHTpoJib M o1leHKa pe3yJbTaTOB OCBOCHUS YU€OHOW AUCHMIUIMHBI OCYIIECTBIIS-
€TCsl IPEenoAaBaTesIeM B IMPOILIECCE MPOBEACHUS MPAKTUUECKUX 3aHATUH, a TaKkKe

BBIIIOJTHCHUS CTYACHTAMH MHAWBUAYAJIbHBIX SaHaHHﬁ, IIPOCKTOB, HCCHGI{OB&HHﬁ.

PesynabTaTsl 00yyeHHs @opMBbI H OLICHKA Pe3yJIbTATOB 00y-
YeHHs

3Hauud:

12



http://www.consultant.ru/
../в%20методический%20кабинет/рабочая%20программа%20ДОУ%202014%2038%2002%2006%20Финансы.doc
www.kadrovik-praktik.ru

OCHOBHBIE HCTOYHHUKH UH(OPMAIMH U PECYPCHI VIS PELICHUS
3a1a4

Brimonnenue MPAKTUYCCKOI'0 3aJaHUA

(dbopmar opopmIIeHUS PE3yITHTATOB MOUCKA HHPOPMAITTI

Brimonnenue IIPAKTUYCCKOI'O 3aJaHUA

Coneprxkanue akTyaabHONW HOPMATUBHO-IIPABOBOM JOKYMEHTA-
1007031

Brimonxnenue IMMPAKTUYCCKOI'O 3aaHHA

Ilcuxonmoruueckue 0CHOBBI JCATCIIBHOCTH KOJIJICKTHBA

Bremonnenue MMPAKTUYCCKOI'0 3aJaHUA

CoBpemeHHbIE CPEJCTBA U IPOrpaMMHOE 00ecTieueHUe B Mpo-
(heCCHOHATLHOM e TEIbHOCTH

Bremonnenue IMPAKTUYCCKOI'0 3aJaHUA

[IpaBuna opopmiieHUS TOKYMEHTOB

Bremonxenne IMPAKTHUYCCKOT'O 3aaHnA

[TpaBuna odopmiieHUs 3aKyMIOYHON JOKYMEHTAIIHI

Bremonnenue IMPAKTUYCCKOI'0 3aJaHUA

NudopmanioHHbIe TEXHOJIOTUH B TPO(HECCHOHAIBHOM Jies-
TEIbHOCTU

Bremomnnenune IMPAKTUYCCKOI'0 3aJaHUA

Oco0eHHOCTH OpraHU3aly U IPOBEACHHS] KOHTPOJIbHBIX Me-
pOTNIPUATHI OpraHaMu, OCYIIECTBISIIONTUMU (PUHAHCOBBINA KOH-
TPOJIb

Bremomnnenune IMPAKTUYCCKOI'0 3aJaHUA

VYmenus:

AHaJ'[I/ISI/IpOBaTI) 3aaa4dy U onpeaCIsATh STallbl PCIICHUA

Brimonaenne IMPAKTUYCCKOI'O 3aIaHUA

CTpyKTypupOBaTh MojaydaemMyro HHHOpMaIno; 0QpopMIsSTh
pe3ynbTaThl MOUCKA

Brimonnenne IMPAKTUYCCKOTO 3aaHNA

Ornpenensats akTyaabHOCTh HOPMATUBHO-TIPABOBOW TOKYMEH-
TaluKu

Brimmonaenne IMPAKTUYCCKOI'0 3a1aHUA

B3aHMOHCfICTBOBaTB C KOJICraMu, PYKOBOJACTBOM, KIMCHTaAMUA

Brimonaenue IIPAKTUYCCKOI'O 3aJaHUA

I'pamoTHO OGOPMIIATH TOKYMEHTHI 11O TIPO(heccuoHaIbLHOM Te-
MaTHKe

Brimonaenue IMPAKTUYCCKOI'0 3alaHUA

[IpumensTh cpeacTBa HHOOPMALIMOHHBIX TEXHOJIOT U 171 pe-
HIeHus MpoQecCuoHaNbHBIX 3a/1a4

Brimonaenue IMPAKTUYCCKOI'0 3alaHUA

Hcnonib30BaTh0I0/PKETHOE 3aKOHOJATEIbCTBO
0(pOPMIIATD MJIATEKHBIE TOKYMEHTBI

Brimonnenue IIPAKTUYCCKOI'O 3alaHus

IIPOBEPATH HCO6XOI[I/IMYIO JOKYMEHTAIIUIO IJIA 3aKIFOYCHUA
KOHTPAKTOB

Brimonnenue IIPAKTUYCCKOI'O 3alaHUA

0hOpPMIIATH PE3yabTaThl IPOBEICHHBIX KOHTPOJIBHBIX MEPO-
MPUATHH ITyTeM COCTAaBJICHUS aKTOB U CIIPABOK

Brimonnenue IIPAKTUYCCKOI'O 3alaHUA
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