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1. TACHOPT PABOYEN ITPOT'PAMMBI YUEEHOM JUCIHUATLIVHBI

HNudopmanmoHHbie TEXHOJIOTUM B IPOEeCCHOHAIBHOU AeATeIbHOCTH

1.1 ObnacTe npuMeHeHus1 pado4eii MPOrpaMMbl

PabGouass mporpamma y4eOHOW MAMCHUMIUIMHBI SBJSIETCS YacThIO MPOTrPaMMBbI

MOJATOTOBKM CIEHMAIMCTOB CpeAHEro 3BeHa no cnennanbHoctu 38.02.04 Kommepius

(o oTpacusam).

1.2

TpeﬁoBaHnﬂ K pe3yJibTaTaM 0CBOCHUA NUCHUIIJIUHBI:

B PE3YyJIbTaTC OCBOCHHUA y‘{C6HOI>'I JUCITHUITIIMHBI O6Y“Iﬂf0HleICH JO0JI’K€H YMETh.

UCTIONB30BaTh MH(OpPMAIIMOHHBIE pecypchl Ui TOWCKA U XpaHCHHS
uHbopMaIuy;

00pabaTbIBaTh TEKCTOBYIO M TAOJUYHYIO HH(POPMAILIHIO;

MCIIOJIB30BaTh JACIOBYIO TpauKy U MyJIbTUMEAHa-UH(OPMALIUIO;

CO3/1aBaTh MPE3CHTAIINH;

MPUMEHSTh AaHTUBUPYCHBIC CPEACTBA 3aITUTHI HHPOPMAITUK;

YUTaTh (MHTEPIPETUPOBATH) UHTEP(ENC CeNHATIM3UPOBAHHOIO MPOTPAMMHOTO
o0ecrneveHuns, HaXOAUTh KOHTEKCTHYIO TIOMOIIb, Pa00TaTh C TOKYMEHTAIIUEIH;
MPUMEHSTh CIEIUATM3UPOBAHHOE TMpPOrpaMMHOE o0ecreueHue sl coopa,
XpaHeHusT W 00paboTKM uWHGOPMAIMM B COOTBETCTBUM C HW3YYaeMBbIMH
npodeccHnoHaTbHBIMA MOIYJISIMH,

M0JIb30BaTHCSl ABTOMATU3UPOBAHHBIMU CUCTEMAaMH JIEIOMPON3BOICTBA;

IIPUMEHSTh METOJIbI M CPEJICTBA 3aIIUTHI HH(pOpMAITHH;

B pesynbrate ocBoeHMs y4eOHOM JUCHMIUIMHBI CTYACHT JIOJKEH 3HATH:

OCHOBHBIE METOJbI M CPEACTBA 0OpaOOTKH, XpaHECHHS, TIepeaaud U HAKOIIJICHUS
uHpopmanuu;
KOMITBIOTEPA;
OCHOBHBIC KOMIIOHCHTBI KOMITBIOTEPHBIX CETEH, MPUHIIMIIBI MTAKETHOHN Tepeaaun

JaHHBIX, OpraHu3anuo MCKCCTCBOI'O BSaHMOI[eﬁCTBHﬂ;



— Ha3HAYeHWE U TMPHUHILMUIBI HCIOJb30BAHUS CHCTEMHOTO M MPOTPaMMHOIO
oOecIieueHus;

— TEXHOJIOTHUIO MOMCKa UH(pOopMayu B MHPOPMAITMOHHO-TEIEKOMMYHHUKAITIOHHOM
cetu "MurepHer" (nanee - cerb UHTEpHET);

— TPUHIUIIBI 3aIIUTHl HH(OOPMAIIMU OT HECAHKIITMOHUPOBAHHOTO JAOCTYTIA;

— TMpPaBOBbIE  ACMEKThl  HUCIOJIb30BAaHUA HWHOOPMAIMOHHBIX TEXHOJOTHH U
MIPOTPaAaMMHOTO 00ECIICUEHNS;

— OCHOBHBIE MTOHAITHS aBTOMATU3WPOBAHHOM 00paboTKK HH(DOPMALINY;

— HalpaBJICHUS] aBTOMAaTU3alUK OyXTralaTepCKOn NesTeTbHOCTH;

— Ha3HAu€HME, TNPUHIMIBI OpPraHW3alldd ¢ JKCIUTyaTallud  OyXrajaTepCKuX
MH(POPMAIIMOHHBIX CUCTEM;

— OCHOBHBIE YTPO3bl U METO/IbI OOecTieueHHs] NH(OPMALIMOHHON O€30aCHOCTH.

B pesynbrate ocBoeHUs y4eOHOW AMCIUIUIMHBI MEHEIDKEp IO TpojaakaMm JOJDKEH
00a1aTh OOIITMMH KOMITETCHIIMSIMH, BKITFOYAIOITUMH B ¢€0sI CIIOCOOHOCT:

OK 4. OcymiecTBiasITh MOUCK U HUCHOJb30BaHUE HH(MOPMAIK, HEOOXOIUMON ISt
3(p(EKTUBHOTO  BBIIOJHEHUS MNPOPECCHOHANBHBIX 33/a4, NPOPECCHOHATBHOIO U
JUYHOCTHOTO Pa3BUTHUAL.

OK 5. MHcnoms3oBath uH(MOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIE TEXHOJOTUU B
poheCCUOHATIBHOM IS TETLHOCTH.

[1IK 1.2. Ha cBoem yudacTke paOOThI yIpaBIsiTh TOBAPHBIMHU 3arlacaM M MOTOKAMH,
OpraHu30BbIBAThH PA0OTY Ha CKJIa/Ie, pa3MEIlaTh TOBAPHBIE 3aI1aChl HA XpaHEHHUE.

[1K 2.1. Mcnonb30Bath JaHHbBIE OyXTalTEpCKOro y4era AJisi KOHTPOJIS pe3ybTaToB U
IUIAHUPOBAHUSI KOMMEPYECKOW JESTeNIbHOCTH, TPOBOJIUTH YYET TOBAapOB (CHIPHS,
MaTepUasioB, MPOIYKIUH, Taphl, JPYTUX MaTEpUATBHBIX IIEHHOCTEH) M y4aCTBOBAaTh B UX
VMHBEHTapU3alIUH.

[IK 2.2. Odopmisath, TpOBEpsATh NPABWILHOCTH COCTAaBIICHUs, O00ECTIeUYHBaTh
XpaHEHUE OPraHU3AIMOHHO-PACTIOPSIUTENLHBIX, TOBAPOCOMPOBOAUTEIBHBIX M HHBIX

HGO6XOI[I/IMBIX JAOKYMCHTOB C UCIIOJIb30BAHNEM dBTOMATU3UPOBAHHBIX CUCTCM.



[1K 2.4. Onpenensith OCHOBHbIE SKOHOMUYECKUE TMOKa3aTeNu paboThl OpraHU3aluy,

LIEHbI, 3apa0OTHYIO ILIATY.

1.3. KoauyecTBO 4YacoB HAa  OCBOEHHE INPHMEPHOIi NPoOrpaMMbl Y4eOHO
AUCHUTVIMHBI:
MaKCUMaJIbHOM y4eOHO Harpy3ku - 114 yaca B TOM ymce:

00s13aTeJIbHOM ayTMTOPHON Y4eOHOM HArpy3KH - /6 4acoB;

CaMOCTOSITETBHOM paOoThI - 38 Jacos.



2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIUILIMHBI

2.1. O0beM y4eOHOM JUCHMILIMHBI U BUAbI Y4eOHOH padoThI

Bun yueOHo# padoThl Koan4yecTBo
4acoB
MakcumanbHast ydeOHasi Harpy3ka (Bcero) 114
Oo0s3aTe/IbHAS AyIMTOPHAs Y4eOHasi Harpy3Ka (Bcero) 76
B TOM YHCIJIE:
MPaKTUYECKUE 3aHSTHSI 40
CamocrosiTeJibHAasi padoTa (Bcero) 38
Wrorosas arrecranus B GopMe KOMIUICKCHOTO dK3aMeHa




2.2. TemaTu4yecKuii IJIAH U COEPKAHME YYeOHOM TUCUHMILIMHBI
NudopManiuoHHbIE TEXHOJOTMH B NPO(PeCCHOHATBHOU TeSITeJIbHOCTH

HaumeHoBaHue Conep:kanue y4eOHOro MaTepuaJsia, IPpaKTUYeCKUe 3aHATH S, CAMOCTOSITeJIbHAsA padoTa O0bem yacoB YpoBeHb
pa3aeyioB U TeM O0CBOEHUS
1 2 3 4
Paznean 1.
NudopMannoHHble  KOMMYHUKAINIMOHHBIE TEXHOJOTHH B ABTOMATH3MPOBAHHOM 00padoTke nHGOpMaAumn 58
Tema 1.1. Conep:kaHue y4eOHOIro MaTepuaJa:
Hudpopmanysa u  |[Tousitue nadopManuu, MHPOPMAIIMOHHBIX U KOMMYHUKAIIMOHHBIX TEXHOJIOTHIMA, MX KJIaCCH(pUKALUS 14 2
MHQPOPMAILIMOHHBIE (M posib B 00paboTke MHMOPMALMH. DTalbl Pa3sBUTHA MWHPOPMAIMOHHBIX TEXHOJIOIWH. EauHMIbI
TEXHOJIOTUH n3Mmepenus: mHGopMmarnmu. KoMmMmpioTep Kak TEXHHYECKOE YCTPOMCTBO 00paboTku WHGOpMAaIuw,

Ha3HA4YeHHE, COCTaB, OCHOBHBIC XapaKTEPUCTUKU KOMIbIOTepa. OCHOBHBIE METOIbl M CpPEICTBA
00pabOTKH, XpaHEHWs, Iepeaadyd H HaKOIUIeHUs WHPopMmanuu. HasHaueHWe H TPHUHIUIIBI
UCIOJIB30BaHUSI CHCTEMHOTO U MPUKIAJIHOTO MporpaMMHoro odecneueHusi. OCHOBHbIE () YHKIHH
COBpEMEHHOU cucTeMbl 0(hucHOI aBToMaTH3aruu. COCTaB M XapaKTePUCTHKA MMaKeTa dJICKTPOHHOTO
opuca. O6paboTka mHpOpMaIMK TEKCTOBBIM mporieccopomM Word. DiieMeHThl OKHA MPOTPaMMBI,
MaHelb WHCTPYMEHTOB, KOHTEKCTHOEC MEHIO. JlemoBOi TeKCTOBBIN JOKyMeHT. CTuimu oopMIICHHS
nokymeHToB. [1labmonsl u popmbl. TabaUIBl B TEKCTOBBIX JAOKyMeHTax. /luarpammsel u rpaguku B
TEKCTOBBIX JIOKyMEHTaX. BHeJpeHWe ¥ CBSA3bIBAHHUE OOBCKTOB, KOMILICKCHBIC JIOKYMEHTEHI.
Hcnons3oBanue aenoBod Tpaduku A BU3yaIM3allMM TEKCTOBOW WHopManuu. Bo3MokHOCTH
CUCTEMBI 3JIEKTPOHHBIX TAOJUWIl JJIA aHAIW3a, IDIAHHUPOBAHUS, MPOTHO3UPOBAHUS XO3SIMCTBEHHOM
JEATEILHOCTH TMPEANPHUATHS M PEHICHHS 3KOHOMHYCSCKHMX 3aaad. TabnuuHblid mporeccop EXcel,
OCHOBHBIC TepMUHBI. Co3naHue pabodnx JUCTOB, BBOJ JIAHHBIX, BBIJCIICHUE SIYCEK M WHTEPBAJIOB.
Pacuer mokazateneif, mpuUMeHEHHE CTaHAAPTHBIX (GYHKIUHM, CO3aHUE BBIUUCISIEMBIX YCIOBHIA.
OwrbTpanysi WHQOPMAIMK, KOHCOJIUIAIWS, CBOIHBIC TAOMUIBI, TOJBEICHUE ITPOMEKYTOIHBIX
utoroB. Ilouck pemenus. Co3ganue auarpaMMm C MOMOIIBI0 MacTepa auarpamm. [IpeoOpazoBanue
muarpamMm. CpencTBa JeNOBOW TpauKH -HATSIIHOE TPEACTABICHUE PE3yIbTaTOB C TOMOIIBIO
nuarpamm. Pemienue 3amad (pUHAHCOBOTO M 3KOHOMHYECKOTO Y4e€Ta B CHUCTEME JIIEKTPOHHBIX
tabymi. OCHOBHBIC IMOHATHS TMPE3CHTAIMU W MYJbTUMEANA. BUIBI MyJTbTUMEAMIHHON HH(POPMAITHIH.
CrocoObl  TIpecTaBiICHHUs] M XpaHeHUs uWHPopManuu. MynbTUMEIUHHBIE TEXHOJIOTHH U
mporpaMMHOe obOecriedeHue. J{ocTomHCTBa craitioBoil mpe3eHTaruu. OCHOBHBIE WHCTPYMEHTHI T
MOATOTOBKH MPE3EHTAIIHH.

IlpakTHyeckasi padora Ne 1-26:




Co3maHne TEKCTOBBIX JOKYMEHTOB CJIOKHOW CTPYKTyphl. Mcmons3oBanuwe ctuiedd, ¢opMm u
maboHoB. OdopmileHre 1EI0BON KOPPECTIOHICHIINH, PACChUIKA TOKyMeHTOB. PaboTa ¢ Tabnunamu:
BCTaBKa TabJuIl, 700aBJICHUE TEKCTAa B TaOJHIly, TpeoOpa3zoBanue Tabauil. Pabora ¢ auarpamMMmamu:
MOATOTOBKA JAHHBIX ISl JUArpamMMbl, peoOpa3oBaHue AuarpaMM, BHEApeHUe nauarpamm. Pabora c
rpadukoii: JTUHUM, OOpaMJIeHHE U 3aloJHEHHEe, BCTaBKa pUCYHKOB. OOpaboTKa SKOHOMUYECKOM
nH(OpMAIINY TEKCTOBBIMHU IpolieccopamMu. [IpoekTupoBanue u 3aN0JTHEHUE TA0JIMYHOTO IOKYMEHTA,
CO3/1aHHEe U KOomHpoBaHUe (HOpMyIl, IPUMEHEHHE CTaHAAPTHBIX (YHKIUI, CO3/1aHNE BBIYHCIISIEMBIX
ycnoBuil. OyHKIIMK TaOJIMYHOTO MPOIEcCOpa, UX MPUMEHEHHUE JUII aHamu3a JaHHbIX. KoHcommmanus
nanHblx. Co3/laHue CBOJIHBIX TaOJHI] U MPOMEXKYTOUHBIX UTOTOB. AHaiIN3 (PMHAHCOBOI'O COCTOSTHUS
MPEANPUATHS, ONTUMH3AIMUs (TIOUCK PEIICHUs) B CUCTEME JJICKTPOHHBIX Tabmui. Pemenue 3agad B
CUCTEME JJIGKTPOHHBIX TaONIull. BBoX M pegakTUpOBaHUE TEKCTa: BBHIBOJ COJEPKUMOTrO CIaiijioB,
CO3/IaHHE HOBBIX TEKCTOBBIX OOBEKTOB, MAPKHPOBKA OOBEKTOB, M3MCHCHHE TEKCTA M UCIPABIICHUE
onboK, mpoBepka opdorpadun. BeraBka pucynkos, Tadbmun Word, snextponnsix Tabmui EXcel,
BCTaBKa JuarpamMm, cxeMm opranm3amuud. Co3gaHue aHuManud, J00aBlIeHHE 3BYKOBOTO
cornpoBoxaeHus. [Tokasz cinaiios.
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CamocrosiTesibHasg padora:

BrimonHeHnne WHAMBUAYAIbHOTO MPOEKTa MO Temam: TexHonorus MmynpTumenua. lleuaTaroriue
ycTpoiictBa. Marpuunble npuHTepbl. JIMHEWHO- MaTpuuyHble NpUHTEpbl. OCHOBHBIE TEXHOJIOTMU
uBeTHOM meuatu. CTpyiiHble TpUHTEPHI. JlazepHble MPUHTEPHL. TepMOCyOIMMaIlMOHHBIE TPHUHTEPHI.
OcobeHHocTH pabOTHI TEKCTOBOTO penakTopa. BctaBka 00BEKTOB B TEKCT. BCTpOECHHBIN BEKTOPHBIIM
rpaduueckuii pemakTop. ABTOcoxpaHeHHe TekcTa. CTuneBble HAcTpoilku. BcraBka 1aThl.
[Ipencrasnenue yucinoBord MHGOPMAIMU C TOMOIIBI0 CUCTeM cuucieHus. Dainsl u (QailioBbie
cucreMbl». Co3laHne MyJIbTUMEAMHHON KOMIBIOTEPHOH MPE3eHTANU Y4eOHOT0 POEKTa.

20

Tema 1.2.
KoMMyHHKaITMOHHBIE
TEXHOJIOTUH B
o0paboTke
uH(popMalun

ConepixaHue y4eGHOro MaTepuaJia:

OCHOBHBIE KOMIIOHEHTbl KOMIIBIOTEPHBIX CETE€M, NPHUHLIMIBI [aKETHOW TIepeJady JaHHbIX,
OpraHu3anys MEXCETEBOIO B3auMOAEUCTBUA. lIpuMeHEeHHE JJIEKTPOHHBIX KOMMYHHUKALMK B
npodeccuoHaIbHONW  AesTenhbHOCTH. CepBUCHl JIOKAIBHBIX M TJIOOAIBHBIX ceTei. HHTepHeT.
Texnonorus noucka uHpopmauuu B MHTepHer. Opranuzanusi paboTbl C 3JE€KTPOHHON MOYTOM.
ABTOMAaTHU3MPOBAaHHBIE CHCTEMBI JIEIOMPOM3BOJCTBA MX BHUIAb U (QyHKUIuH. HMHDOpMarmoHHbIE
TEXHOJIOTUH JIEIONPOU3BOJICTBA U JOKYMEHTOO00pOTa. DKOHOMHUECKUN JOKYMEHT, BUIBI U (POPMBI
npeacrasieHus. IlpeacraBieHue NOKyMEHTa B DJIEKTPOHHOM BHJAE. TE€XHOJIOIMS pacrO3HAaBaHWS
o0pa30B. DJEKTpPOHBI JOKYMEHT U 3JeKkTpoHHass komus. HOpuanueckuil cratyc 3JI€KTPOHHOTO
IOKyMeHTa, uudpoBas mnoanuch. JIOKyMEHTOOOOPOT Ha OCHOBE JJEKTPOHHOH  IOYTHI.
Hcnonp3oBanmne pecypcoB JJIOKAIbHOM CETH.

2,3

1,2

IlpakTuyeckasi padora Ne 27- 30:




Opranmsanus noucka napopmanuu B cetu MaTeprer. HacTtpoiika u paboTta ¢ 3JIeKTpOHHOM TOYTOM.
OcymiecTBieHne  JOKYMEHTOOOOpOTa B JIOKQIbHOH  CETH, COBMECTHOE HCIIOJIb30BaHUE
ceTeBbIX YCTpoiicTB. Co3aaHnue JOKYMEHTOB C THIIEPCChIIKAMHU.

CamocrosiTesqibHasi padora:

BrimonHenne WMHIMBUAYaTbHOTO IMpoekTa 1o TemaMm: HMHQPOpMalnOHHO-TIOMCKOBBIE CHCTEMBI. )
CucreMbl KOJUIEKTUBHOTO HCMONb30BaHus uHpopmanuu. IlpukiagHoe mporpamMmmHoe oOecnieueHue
robanbHbIX ceteid. [lpukinaaHoe nporpaMmHoe oOecrieueHue i OPraHU3aluyd BHIYUCIUTEILHOTO
nporecca. 3anmTa HhOpMauu B KOMIIBIOTEPHBIX CETAX. DIIEKTPOHHAS 10YTa U TeJleKOH(epeHIINH
Bpaysepsl — cpencTBo noctyna K MHGOPMALMOHHBIM pecypcam Bceemuphnoil mayrunbl. Co3naHue
MYJIbTUMEANHHON KOMIBIOTEPHOMN Mpe3eHTallU y4eOHOTO MPOEKTa.
Tema 1.3. Coaep:xanue yueOHOIro MaTepuasa:
Merons! u cpencta | OCHOBHBIE YTpO3bl U METOJbI oOecrieueHus I/IH(bopMauI/IOHHoﬁ 0€30I1aCHOCTH. [IpyHUMIIBL 3aITATHI 6
3aLUTBI uHbOpMAIMM OT HECAHKIMOHMPOBAHHOTO JoCTyma. [IpaBOBBIE aCHEKTHI  HCIIOJIB30BAHHS
uH(opmannn MH(OPMALIMOHHBIX TEXHOJIOTUA U MporpaMMHOro obecrnedyenus. lIpaBoBoe peryinupoBaHue B
obacti nH(OPMAIIMOHHOH 0€301acHOCTH. AHTUBHPYCHBIE CPEJICTBA 3alIUTHI HH()OPMAITHH.
IIpakTnyeckas padora Ne 31 - 32:
Hacrtpoiika mnaponbHoi ayreHTHdUKauu. OpraHu3amnus 3aluThl JOKYMEHTOB 3JIEKTPOHHOTO 2
ouca. IIpumMeHeHHE CPEICTB AaHTUBUPYCHON 3aIIIMThHI HH(OPMAIIHH.
CamocrosiTesibHas padora:
BrimonHeHne MHAMBHIYaIbHOTO MPOEKTa MO TeMaM: KOMIIBIOTEpHBIE TEXHOJOTMH B DKOHOMUKE: 4
0o030p mporpamMm genoBoi Tpaduku. MHPOpMANMOHHO-TIOUCKOBBIE cHUCTeMBbl. (CHCTEMBI
KOJIJISKTUBHOTO HCIOJIBb30BaHUs HMH(popMaruu. 3ammra uHGOpMalMd B KOMIBIOTEPHBIX CETSX.
Cozfanue MynbTUMEIUHHON KOMIIBIOTEPHON MPE3EHTAIMN Y4€OHOTr0 IPOEKTa.
Pasznen 2. 18
NudopmanMoHHbIe CHCTEMbI ABTOMATH3ALUH NPO¢eCCHOHATBHOM AeSITeIbHOCTH.
Tema 2.1. Conep:kanue y4eOHOro MmarepuaJa:

CnennamusuposanHo| CipaBouyno-nipaBoBbie cuctembl (CIIC) B mpodeccronanbHol AeaTenbHOCTH MeHepKepa. OCHOBHBIE 6
e nporpamMmHoe  |pynaknuu u npaBmwia padbotel ¢ CIIC IlouckoBbie Bo3MokHOCTH CIIC. O6paboTka pe3ynbTaToB
obecrneuenue Uil |moucka. Pabota ¢ comepkuMbiM  10KymeHTOB. CoBMecTtHoe wucmoib3oBanue CIIC u

cOopa, XpaHeHHd U |MHGOPMAIMOHHBIX TexHoJorui. CripaBouHo-TipaBoBas cucrema «Koucynprant-Ilmocy
00paboTku npaBoBoi| [Ipakruyeckas padora Ne 33 - 34:
uHpopMmaruu TexHomorus moucKa B CHPaBOYHO-TIPABOBBIX cucTeMax. [louck ¢parMeHTOB TekcTa B 2

«KoHncynpranTt-Ilnocy. DkcnopT JOKyMeHTa B TEKCTOBBIN penakTop. [lonck HOpMaTHUBHO-IIPABOBBIX
akToB B «KoHCcynbTaHT-I1m100».

2,3

1,2

1,2

1,2
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CamocrosiTesibHasi padora:

Brimonnenne WHAUBUAYAJIBHOT'O IHPOCKTAa IO TEMC Ha3HaquHe, TIPUHIOMIIBI opraHusanmu u
JKCIUTyaTalud WHGOPMAIMOHHBIX CHCTEM, HMX CpaBHUTENbHAas xapakrtepuctuka. OOpaboTka
nH(pOpPMAIUY B CTICIUATM3UPOBAHHOM MPOTrPaMMHOM 00€CTIE€YeHUN

Tema 2.2
CriennanusupoBaHHO
€ MPOrpaMMHOE
obecrieyeHue ams
cOopa, XpaHeHHsI U
00paboTku
uHpopmanuu

Conep:kaHue y4yeOHOro MaTepuaJa:

HampaBiienuss  aBToMaTH3alluu JEATEIHLHOCTH MEHekepa. HasHaueHue, MPUHIMITBI  OpTaHU3aINH
U OKCIUlyaTallud WH(GOPMALMOHHBIX CHUCTEM CHELMAUCTa, WX CpaBHUTENIbHAs XapaKTepPUCTHKA.
Crpykrypa 1 uaTepdeiic Crienuanu3npoBaHHOrO MPorpaMMHOro obecnieuenus. OCHOBHBIC (DYHKIINH,
peXUMBbl U TpaBuia pabotel ¢ mporpammamu. [Iporpammusiii kommekc «1C: Tlpeampusaruex:
CTPYKTypa mporpammbl, wHTepdeiic. Opranusanus NepBOHAYATLHOW PAaOOTHI € MPOTPAMMHBIM
koMmruiekcoM «1C: Ipennpusitue». CTpykrypa naHHbIX. CIpaBOYHUKU U paboTa ¢ HUMHU, KYpHaJbl U
pabora ¢ Humu. Co3gaHWe YYETHBIX M OTYETHBIX JOKYMEHTOB, BO3MOXHOCTH TPOTPAMMHOTO
komiuiekca «1C: Ilpeanpusitue»".

IIpakTnyeckas padora Ne 35- 40:

Wzyuenune unrepdeiica nporpammsl «1C: Ilpeanpustue». Hactpoiika nporpammsl Ha yueT. BBoa
OCHOBHBIX KOHCTAHT M CIIPABOYHHUKOB. PaboTa co cripaBOYHMKAaMHU U >KypHaiamu. BBon cBeneHuit
00 opraHu3zanyy U MapaMeTpoB y4eTHOW monuTuku. BBog nHdopmarum 06 oobekrax yuera. BBojg
HaYyaJIbHBIX OCTAaTKOB. YUeT OIUIaThl TPyAa U pacyeToB ¢ MoaoT4eTHbIMM Jjunamu. Co3gaHue
YUETHBIX U OTYETHBIX JOKYMEHTOB, COCTABJICHHE KaJbKYJSILMHW. YTpaBlI€HUE 3aKa3aMH U
KJIMEHTCKOM 0a3oil. dopMupoBaHNE aHAIUTUYECKOW M yHU(DULIMPOBAHHOW oTueTHOcTU. OTnpaBka
oryetHocTH uepe3 UnTtepHer. PaboTta ¢ cepBucom «1C-OT4eTHOCTBY.

CamocrosiTesibHas padoTa:

BrimonHenne WHAMBUAYAIBHOTO MpOeKkTa Mo Teme: HasHaueHuWe, MPUHIMIBI OpraHU3allMd |
BKCHJ'IyaTaHI/II/I I/IH(i)OpMaIII/IOHHBIX CHUCTEM CcCIIeluaJiucra, HuX CpaBHI/ITeJ'II)HaSI XapaKTepI/ICTI/IKa.
O6paboTka nHGOpPMALIUY B CHIEIIHATM3UPOBAHHOM IPOTPAMMHOM 00€CTICUSHHH.

KoMniekcHbIH DK3aMeH

2,3

Bcero yacoB ayuTOpHOI Harpy3ku

76

Yacel caMOCTOATENBHOM paboThI

38

Hroro:

114

JI71st XapaKTepUCTHKHA YPOBHS OCBOSHHUS YYEOHOTO MaTepraiia HCIOB3YIOTCS CIIEMYyIOIIe 0003HAYCHHS:

1. o3HaKOMUTENBHBIH (Y3HABaHUE PaHEe H3YUYEHHBIX OOBEKTOB, CBOMCTB);

2. pEeTIPOAYKTHBHBIH (BBITOIHEHNUE NECATETLHOCTH TI0 00pa3Ily, MHCTPYKIIMH WK TTO/T PYKOBOJICTBOM)

3. POAYKTUBHBIH (IUTAHUPOBAHKE M CAMOCTOSTENHFHOE BBIOJIHEHUE JICSITENIHHOCTH, pPelIeHHE MPOOJIEMHBIX 33/1a4)
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3. YCJOBUS PEAJIM3AIIMA YYEBHOM JUCHUAILINHBI

3.1. TpeGoBanust K  MHHHMAJIBLHOMY  MATEPUAJTbHO-TEXHUYECKOMY
o0ecrnevYeHNn 10
O0opynoBaHue KOMIILIOTEPHOH JJabdopaTopuu:
— TMOCaJOYHbIC MECTa MO KOJIMYECTBY CTYACHTOB,;
— pabouee MeCTO IpenoaaBaTes;
— MapKepHas J10CKa;
— y4eOHO-MEeTOUUYECKOEe 00ecreYeHue.
TexHn4YecKHe CpeICTBA 00yUeHHUS :
— KOMIIBIOTEPHI MO KOJIUYECTBY CTYJCHTOB;
— JIOKaJIbHAsi KOMIBIOTEPHAsSI CETh U TJio0anbHas ceTh UHTEpHET;
— JIMIIEH3UOHHOE CUCTEMHOE U MPUKJIAJHOE IPOrpaMMHOE 00€CIIEYCHUE;
— JIMIIEH3MOHHOE aHTUBUPYCHOE MPOrpaMMHOE 00ECTICUEHUE;
— JIMIIEH3UOHHOE CIIeIUATU3UPOBAHHOE MPOTPaMMHOE 0OECIIeYeHHE;

— MYJIbTUMEIUATPOCKTOP.

3.2. UndopmannonHoe odecnedeHne 00ydeHust
OcCHOBHBbIC HCTOYHUKH:

1. Muxeea E.B. HHpopMmaluMOHHBIE TEXHOJOTUM B MNpodhecCHOHATBHOU
nesiTeNbHOCTH: yueb.mocodue. - M.: OULL «Axkanemusi», 2015.-384 c.

2. Muxeesa E.B. Ilpaktukym 10 HWHPOPMAIMOHHBIM TEXHOJIOTHSM B
npodeccuoHanbHOM essTeNbHOCTH: yuel. mocodue. - M.: TK Benbu, N3a-Bo
ITpocnekr, 2015 - 288 c. Muxeesa E.B. TutoBa O.U.

3. UndpopmManmoHHble TEXHOJOTMH B  NPO(ECCHOHAIBHOU AEATEIbHOCTH
SKOHOMHCTA U Oyxranrepa: yued. mocodue. - M.: OULL «Akanemus», 2015. -

208 c.
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4. ®enoroBa E.JI. HMudopmaunoHHBIE TEXHOJOTMH B TMpodeccHoHaTbHOU
nesitebHOCTH: yuel. mocobue. - M.: U] «DOPYM»: UHDPA-M, 2013. -
368 c.

5. ®ummonoBa E.B. MudopmannoHHble TEXHOJIOTHH B MpodeccHoHATbHOU
nesTeabHOCTH: yuel. mocobue. - M.: U3a-Bo «Denukey, 2014. - 384 c.

JlonoiHUTEIbHbIE HCTOUYHUKH

6. baiinakoB B., [panumes B. U. ap. 1C: Ilpeanpustue 8.1. PykoBomcTBo
noJsib3oBatrens. -M.: @upma «1C», 2015. - 303 c.

7. bezeka CB. Co3nanue npe3entamnuii B Microsoft Power Point 2007. - CII6.:
I[TUTEP, 2016. - 275c.

8. Iluky3za B.U. Dxonomuueckue u ¢uHaHcoBbie pacueTbl B Excel. - CIIO6.:
I[TUTEP, 2015. -384 c.

9. CeBocthsinoB A.Jl., Bomonuna E.B., CeBocthsinoBa FO.M. 1C:byxranrepus
[Ipaktuka npumenenus. -M.: AV «1C»-O00 «Koncranrta», 2013.- 232 c.

HNuTepHeT-pecypesbl:

10. www. edu - "Poccuiickoe oopa3zoBanue" denepanbHbIi MOPTAI.

11. www. school.edu - "Poccuiickuii o0meo0Opa3oBaTeIbHBIN TOpTa'.

12. www.school-collection.edu.ru Enunas  xoiutekmus — HUQPOBBIX
00pa3oBaTEeNIbHBIX PECYPCOB

13. www.it-n.ru "CeTbh TBOPUYECKUX yUHTEICH"

14. www .festival.lseptember.ru decTUBaIb TEIATOTHYECKUX  UJCH

"OTKpBITBINA YPOK"

13



4. KOHTPOJIb M OILEHKA
JTUCHOUILINHEBI

KoHTposib M omeHka pe3yJibTaTOB OCBOCHHUSI Y4ueOHOU

OCYILIECTBIISIETCSl IPEIoJIaBaTesieM B
3aHATAM W 1abopaTOPHBIX

CTYyJICHTaMH MHAUBUIYaAJILHBIX 3aJlaHUM.

PE3YJIBTATOB

ponecce

paboT, TecTUpOBaHMUS,

OCBOEHUSI YYEBHOU

JTUACILUILIAHEI
MPOBEJCHUS MPAKTUYSCKUX

a TaKXC BbIITIOJIHCHUA

Pe3yabTaTthbl 00yyeHusi (0CBOEHHbBIE
YMEHMSsl, YCBOCHHbIE 3HAHUS)

DopMbI U OLIEHKA Pe3yJIbTATOB 00y4YeHUs

1

2

YMmern:

00pabaThIBaTh TEKCTOBYIO U TaOIUYHYIO
nH(pOpMaITHIO

MPAaKTHYECKUE pabOThI, BHEAYAUTOPHASI
caMOCTOsITeNIbHAs padoTa

HCTIOJIB30BaTh JIEJIOBYIO rpaduKy U
MyJIbTHMEIHA-UH(POPMAIINIO, CO3/1aBaTh
Npe3eHTaluU

HNPAKTUYCCKUC 3aHATUSA, BHCAYIUTOPHAA
CaMOCTOATCIIbHAA pa60Ta: BBITIOJIHCHHUC
UHIUBUAYAJIBbHOTI'O ITPOCKTHOTO 3alaHUA,

HCTI0JIb30BaTh HH(POPMAIIMOHHBIC PECYPCHI TSI
MOMCKa U XpaHeHus uHdopmanuu

OPAKTUYCCKUC 3aHATHA, BHCAYIUTOPHAA
CaMOCTOATCIbHAasA pa60Ta

MMOJIB30BAaTHCA aBTOMATU3UPOBAHHBIMHA
CHUCTCMaMU ACJIOIIPOU3BOACTBA

BHEAyJIMTOPHAsI CAMOCTOsTEIbHAs paboTa

MIPUMEHSTh METOJBI M CPEJICTBA 3AIIUTHI
nHboOpMaIu

BHEAyJUTOPHAsI CAMOCTOsITEIbHAs padoTa,

MIPUMEHSITh aHTUBUPYCHBIC CPEJICTBA 3aITUTHI
nHGOpMaITHH

BHEayJIMTOPHAsI CAaMOCTOsITENIbHAsI paboTa

MIPUMEHSATH CIEIUAIN3UPOBAHHOE TPOIPAMMHOE
obecnieyeHue a1t cOopa, XpaHeHHUs1 U 00pabOTKU
OyxraiaTepckoi HHPOPMALIUU B COOTBETCTBUU C
H3y4aeMbIMHU OPO(heCcCHOHATbHLIMU MOAYJIIMU

HNPAKTUYCCKUC 3aHATUA

YUTaTh (MHTEPIPETUPOBATH) HHTEPPEiic
CHEeIUAIM3UPOBAHHOTO MPOTPAMMHOTO
obecrieueHust

HNPAKTUYCCKUC 3aHATUA

HaXOJIUTh KOHTEKCTHYIO MTOMOIIb, PA0OTaTh C
JIOKYMEHTAIUEH.

HNPAKTUYCCKUC 3aHATUA

3HATL:

OCHOBHBIC IMOHSITHSI AaBTOMaTU3UPOBAHHO I
00pabOTKH IKOHOMHUYECKOH MHpOopMaIuu

BHEAyJIUTOPHAsA CaMOCTOsITENIbHas paboTa

Ha3HA4YCHHEC, COCTAaB, OCHOBHBLIC XapaKTCPHUCTUKHU
OpF&HPB&I.IHOHHOﬁ u KOMHLIOTCpHOﬁ TCXHHKH.

BHEAyJIUTOPHAsA CaMOCTOsITENIbHAs paboTa

OCHOBHBIE€ METO/IbI U CpeJicTBa 00pabOTKH,
XpaHEeHUs, Nepejayu U HaKOIUICHHUs! HH(opMalu

NPAKTHUYCCKUC 3aHATHA, BHCAYAUTOPHAA
CaMOCTOATCIIbHAA pa60Ta

Ha3HAYCHHUE U MPHUHIUITHI UCTIOb30BaHUS
CUCTCEMHOI'O U HpI/IKHa}IHOFO HpOFpaMMHOFO
obecnieueHus

MIPaKTUYECKUE 3aHATUS, BHEAYTUTOPHAS
caMocTosITeNIbHas paboTa

OCHOBHBIE KOMIIOHEHTHI KOMIIBIOTEPHBIX CETEH,
MPUHIMIBI TaKETHOW Mepeaauy TaHHbBIX,
OpraHu3alHIi0 MEKCETEBOT'0 B3aUMOICHCTBUS

MPaKTUYECKUE 3aHATHS, BHEAY AUTOPHAS
caMOCTOsITeIbHAsI paboTa
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TEXHOJIOTHIO TToucka nupopmanuu B Mlutepuer

MPaKTHYECKUE 3aHATHUS, BHEAYIUTOPHAs
caMocCTosITeNIbHas paboTa

OCHOBHBIC yIpO3bl W METOJBI OOECIICYCHHS
nH(pOpMAIIMOHHOM 0€3011aCHOCTH

BHCAYyAHUTOPHAA CaMOCTOATCIIbHAA pa60Ta

IIPHUHOUIIBI 3alIIUThI I/IH(bOpMaI_II/II/I oT
HCCAHKIITMOHHWPOBAHHOI'O JOCTYIId

BHCAYAUTOPHAA CaMOCTOSATCIIbHAsA pa60Ta

HpaBOBBIC ACIICKTHBI UCITIOJIB30BaHUA
HH(POPMAIIMOHHBIX TEXHOJIOTHI U IIPOrPAMMHOTO
obecrieueHusd

BHCAYAHUTOPHAA CaMOCTOSATCIIbHAsA pa60Ta

HAaIpaBJICHUSI aBTOMATU3AIUHU OyXTalTepCKOn
JIeSITEIbHOCTH

BHCAYAUTOPHAA CaMOCTOSATCIIbHAsA pa60Ta
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